
   

 
Town Hall 
East Street 
Wareham 
Dorset 
BH20 4NS  

 
25 August 2020 
   
 
To: All Members of the Policy, Resources and Finance Committee 
 
NOTICE IS HEREBY GIVEN that a meeting of the POLICY, RESOURCES AND FINANCE 
COMMITTEE will be held on TUESDAY 1 September 2020 via Zoom at 19:00 hrs for the 
purpose of transacting the business set out in the agenda below.  
 
Public Participation  
 
Due to the current government coronavirus response, the Town Council will be meeting online. 
Members of the public are encouraged to submit their questions or comments under ‘Public 
Participation’ in advance of the meeting to the Clerk and these will be made available to all 
Councillors. Members of the public may also link in to observe the meeting using the details 
below: 
 
The Zoom meeting ID is: 815 2841 8884 
 
Or click here:  https://us02web.zoom.us/j/81528418884 
 
 
 
Vanessa Ricketts FSLCC 
Town Clerk 
 
Please contact the Town Council Office on 01929 553006 if you need any further 
information on this Agenda. 
 
Members of the Policy, Resources and Finance Committee 
 
    
Councillor K Critchley (Chairman) 
Councillor D Budd (Vice Chairman)       
Councillor M Cotton 
Councillor B Ezzard 
Councillor Z Gover     
Councillor K Green 
Councillor M Russell 
Councillor R Schofield 
Councillor C Turner 
  

https://us02web.zoom.us/j/81528418884
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1. Apologies for absence 
 
2. Declarations of interest 
 
3. Public participation time 

 
An opportunity for members of the public to raise issues of concern or interest, ask a 
question or make a statement or present a petition or be part of a deputation. Public 
participation time will be conducted in accordance with the Council’s ‘Protocol for Public 
Participation Time’ which is limited to 15 minutes, with no individual speaker exceeding 
a maximum of three minutes each. 
 

4. Confirmation of minutes of previous meeting held on 21 July 2020 
 

5. Matters arising from the minutes of the last meeting held on 21 July 2020 
 

6. Payment of outstanding creditors 
 
To receive the list of outstanding creditors and balances due for payment including 
reports of any outstanding payments made, note any queries and sign cheques 
accordingly. A list of outstanding payments and corresponding invoices will be available 
at the Committee meeting. 

  
7. Laptop Policy 
 
 To recommend to Council a laptop policy for Members. 
  

8. Social Media Policy 
 
 To recommend to Council a social media policy. 
 
9. Any other items the Chairman deems urgent 
 

For report, information or for the agenda at the next meeting of the Policy, Resources 
and Finance Committee. 

 
10.      Date of next meeting 
 

To note the date of the next meeting, which is scheduled for 13 October 2020 at 
7.00pm 
 
 
 
 

POLICY, RESOURCES AND 
FINANCE 

COMMITTEE MEETING 
 

A G E N D A   
 

1 September 2020 
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11. Confidential session 
 

At the conclusion of this part of the Agenda, the Chairman will move the 
following resolution: 

 
That under Section 1(2) of the Public Bodies (Admissions to Meetings) Act 1960, the 
press and public be excluded from the meeting as publicity would be prejudicial to the 
public interest because of the nature of the business to be transacted 
 

12. Connigar Lane Car Park 
 
 To consider an issue raised by the Burial Board regarding Connigar Lane Car Park 

 
13. Swanage and Wareham Rugby Club Rent Review 
 
 To consider a report form the Town Clerk on the SWRFC rent review. 
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ITEM 4 

 
Committee Members Present: Councillors D Budd, M Cotton, K Critchley, B Ezzard,  
Z Gover, K Green, M Russell, R Schofield, C Turner 
Officers present:  V Ricketts, Town Clerk 
36. Election of Chairman 

Resolved that Councillor K Critchley be elected to the office of Committee 

Chairman for the 2020/2021 municipal year. 

37. Election of Vice-Chairman 

Resolved that Councillor D Budd be elected to the office of Committee Vice 

Chairman for the 2020/2021 municipal year. 

38. Apologies for absence 

There were no apologies for absence. 

39. Declarations of interest 
 
There were no declarations of interest. 

 
40. Public participation time 

 
The Town Clerk advised that she had received no questions or comments under 
‘Public Participation’ in advance of the meeting. 
 

41. Confirmation of minutes of previous meeting held on 11 February 2020 

The minutes of the previous meeting of the Policy Resources and Finance  Committee 
held on 11 February 2020 were presented by the Chairman.  

Minute 85 should read Purbeck Youth and Community Foundation rather than fund. It 
was noted that there were two minute number 90. 

Subject to these amendments it was -  

Resolved that the minutes be taken as read, confirmed and signed by the Chairman. 
 

42. Matters arising from the minutes of the last meeting held on 11 February 2020 
 

With regard to minute 82, it was noted that the Town Clerk had been asked to seek 
guidance from the Council’s Auditor with how best to proceed with the matter of the 
Rugby Club rent and to report back at the next meeting. With that meeting having been 
cancelled due to the Covid19 crisis, the Town Clerk apologised for this matter not 
being on the agenda, but would ensure this was investigated in time for the next 
meeting. 
 
 

ITEM 4 

Minutes of a meeting of the Policy, Resources and 
Finance Committee held on Tuesday 21 July 2020 via 
Zoom at 7.00pm. 
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With regard to minute 85 it was noted that the RBL wreaths cost £22 each and a 
Member suggested that the Council should be mindful of this when making a donation 
to the charity.  
 

43. Payment of outstanding creditors 
 

The Town Clerk presented a list of payments for approval. 
Resolved that the payments be made in the sum of £5,831.13 (£1,456.80 BACS and 
£4374.33 direct debits) be approved, as appended to these minutes. 
Members asked the Town Clerk to see if the standing charge for Water 2 Business 
could be reduced due to the closure of the Council’s buildings. 
The Town Clerk presented a list of payments for approval. 
Resolved that the Payment Lists authorised under Delegated Powers be noted. 

 
44. Touch Screen Monitor for the Museum 
 

Members considered a request from the Museum Curator for a touch screen monitor at 
an approximate cost of £150. It was noted that this matter had been brought to 
committee as it is non-budgeted expenditure. 
 
Members noted that it was unlikely that the museum would open this year due to social 
distancing restrictions and that the monitor would likely be unused until April 2021. 
 
Resolved that the purchase of a touch screen monitor be delayed to take full 
advantage of the warranty as it comes into use and to give further consideration to this 
purchase at the next budget setting meeting. 

 
45. Internal Audit 
 
 The actions and management responses of the Internal Auditor’s report were agreed 

as set out within the report without further action. 
 
 It was noted that reference to the Joint Burial Board should read Joint Burial 

Committee. 
 
46. Budget Comparison – first quarter 
 

Members received the budget comparison report from 1 April 2020 to 30 June 2020. 
 
The Town Clerk was asked to seek clarification of the budget position for 2100/4 Town 
Hall rates as the cost was considered to be above budget. £2408.25 for 3 months 
against an annual budget of £9500 
 
After the meeting the Town Clerk investigated this and ascertained that the sum of 
£2408.25 was for 3 of 10 months (rather than 12) and was therefore within budget. 
 

47. Income – first quarter 
 

Members received the income report from 1 April 2020 to 30 June 2020. 
 
A question was raised as to why there was a payment and contra for £2,500 for the 
rugby club, but then a payment of £1,800. 
 
 

ITEM 4 
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After the meeting the Clerk ascertained that this was due to the accounting system 
which would contra an invoice raised against the payment made. 
 

48. Member’s IT 
 

The Town Clerk presented a report on the provision of laptops for Members. 
 
It was noted that since the Covid 19 crisis Members had been able to meet virtually, 
under the Coronavirus Act 2020, and this legislation would remain in place until March 
2022 with the provision to meet virtually until May 2021. It was likely that this provision 
could be made a permanent change to primary legislation. At present there is no 
timetable to be able to return to face to face meetings as, under Public Bodies 
(Admissions to Meetings) Act 1960, all meetings of the Council and its Committees 
must be held in public and that public provision cannot be mitigated against due to 
current legislation and social distancing requirements. As the Council does not provide 
IT equipment for Members it is acting contrary to the Equalities Act 2010 which legally 
protects people from discrimination in the workplace and in wider society, as some 
Members are being “digitally excluded” from taking part in the meetings of Council as 
they do not have the necessary IT equipment in order to take part. 

The Town Clerk had sought a quotations for laptops. It was noted that there is no 
budget in this financial year for this capital expenditure. However, due to the current 
Covid 19 crisis, the Council budget will be fully reviewed by this committee at its 
meeting on 13 October 2020 and any costs could be accommodated within that review. 

Members considered the report and it was -  

Resolved that all Members be offered a Council issued Laptop with Microsoft 365 
Business Standard at a one off unit cost of £529 each, plus monthly cost of £21.30 per 
user per month and that no other allowance be made available for those not wishing to 
have a Council laptop. 
 

49. Wareham in Bloom report and proposed SLA 
 
The Town Clerk presented a report on the future governance of Wareham in Bloom, 
together with a proposed SLA for recommendation to Council. 
 
It was noted that currently the Council’s Wareham in Bloom Committee was acting 
unlawfully in fund raising to support its activities and augment the precept. This was 
contrary to the Local Government Finance Act 1992, Local Government Finance 
(Miscellaneous Provisions) Order 1993 and the Local Government Act 2003. The WIB 
Committee is a Committee of the Council and must abide by the Council’s adopted 
Financial Regulations, Standing Orders, Code of Conduct and other policies of the 
Council. 

The Town Clerk outlined two possible options for the future governance of Wareham in 
Bloom: either the Council could take the planting in house, coming under Amenities 
Committee, and funded in whole by the Council with volunteers being utilized to assist 
where required; or WIB could become an autonomous body whereby it is separated 
out from the Council, set up as its own entity with its own bank account and fund-raises 
for itself, possibly with a grant from the Council supported by a Service Level 
Agreement (SLA), and would be self-governing. 

ITEM 4 
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Members considered both options and were conscious that the WIB would be meeting 
the following day to consider this matter also. Members felt it was important for the 
Volunteers to still be able to assist as they had always contributed so much. 

Resolved that it be recommended to Council that the flower planting/displays etc are 
all taken inhouse, coming under Amenities Committee, and funded in whole by the 
Council, with support from Volunteers being welcomed to assist with planting, dead-
heading and watering. 
 

50. Reopening High Street Safely Fund (RHSSF) 
 
Members unanimously agreed for the Town Clerk to sign the agreement related to 
activities funded by the RHSSF between the Town Council and Dorset Council. 
 

51. Any other items the Chairman deems urgent 
 

There were no items of urgency. 
 
52. Date of next meeting 
 

To note the date of the next meeting, which is scheduled for 
1 September 2020 at 7.00pm. 

 
Chairman……………………………………… Date…………………………………… 
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ITEM 4 

Payments List - Meeting Date - July 2020   
Inv. Date Ref No. Payee Amount Details 

29.06.20 119376 Clarity Copiers 18.00 Minimum charge re photocopier - June 2020 

28.06.20 208085/232242 Consortium 108.62 Hand sanitiser, disinfectant 

30.06.20 65610 3C Payment 33.70 Credit card processing for June - Howards Lane car park 

30.06.20 267974 Bartletts 38.91 Chain, brace & posts for Covid19 notices at Rec Ground 

30.06.20 27147 Wm Pond 93.79 General buildings & equipment maintenance - June 2020 

01.07.20 1819015-WTC 
Poole Bay Methodist 
Church 21.22 Wareham Church CCTV electricity 25.03 to 23.06.20 

01.07.20 12107 Rejuvenate 36.00 Monthly software & backup support - July 2020 

30.06.20 WGS5156 Wessex Ground Services 350.50 Grass cutting - recreation ground & Hauses Field - June 2020 

02.07.20 FX7N Amazon 9.40 Safety face shields 

06.07.20 P1540522664 BCP Council 583.80 Supply of plants for troughs 

04.06.20 548585 Roman Glass Ltd 162.86 Replace damaged window 

 Total BACS Payments 1456.80  
Direct Debits      
30.06.20 31944964 Suez 187.13 Town Hall rubbish Collection June 2020 

30.06.20 5705851 Waterlogic 20.34 Cooler rental - July 2020 

01.07.20 9825709 Sage 30.00 Sage 50 payroll July 2020 

01.07.20 961510801 Water 2 Business 31.50 Pavilion water usage July 2020 

01.07.20 2697290001 Water 2 Business 74.00 Howards Lane toilets water usage - July 2020 

01.07.20 962000001 Water 2 Business 85.00 Town Hall water usage - July 2020 

01.07.20 308855984 Dorset Council 101.00 Howards Lane toilets rates - July 2020 

01.07.20 308855997 Dorset Council 177.00 Quay toilets rates - July 2020 

01.07.20 2688769801 Water 2 Business 198.00 Quay toilets water usage - July 2020 

01.07.20 300059573 Dorset Council 849.00 Howards Lane car park rates - July 2020 

01.07.20 300061477 Dorset Council 936.00 Town Hall rates - July 2020 

01.07.20 300059492 Dorset Council 150.00 Museum rates - July 2020 

02.07.20 1769302770 EE 102.46 Car park machine & mobile 'phones line rentals - July 2020 

02.07.20 22897 20415 SSE SWALEC 313.06 Town Hall electric 19.03 to 12.06.20 

03.07.20 5860640 O2 23.41 Mobile telephone July 2020 

03.07.20 217234 Bonline 46.97 CCTV Town Hall & Museum - July 2020 

03.07.20 07970 30413 SSE SWALEC 59.35 Howards Lane 19.03.20 to 15.06.20 - quarterly charge only 

03.07.20 1130006941 Grenke Leasing 203.98 Photocopier rental - July to September 2020 

04.07.20 77903 20411 SSE SWALEC 127.63 Quay toilets 19.03 to 16.06.20 

05.07.20 1807652 Fuelcard People 47.62 Diesel for vans 

12.07.20 161687282 SSE 276.01 Town Hall gas usage 01.04.20 to 24.06.20 

12.07.20 9000007685 Fuelcard People 56.63 Van diesel 

16.07.20 49108 10012 SSE Southern Electric 183.70 Unmetered electric supply 26.03.20 - 26.06.20 - street lights 

18.07.20 5182 48314 SSE SWALEC 89.54 Pavilion electricity usage 19.03.20 to 29.06.20 

18.07.20 313425048 Lloyds 5.00 Charges incurred 10.05.20 to 09.06.20 

 Total DDRs Payable 4374.33  

  Total Payments 5831.13  
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Payments List - Meeting Date - 1st September 
2020  
Inv. Date Ref No. Payee Amount Details 
31.07.20 TEL6631 Rejuvenate 97.96 Telephone services August 2020 

31.07.20 67085 3C Payments 139.39 Credit card processing - July 2020 

31.07.20 278934248 Amazon 22.89 2021 diary 

05.08.20 34465 Edge IT 828.00 2nd year annual fee 

06.08.20 12385 Rejuvenate 496.67 Microsoft 365 08.04.20 to 31.08.20 

10.08.20 12444 Rejuvenate 6982.80 11 laptops + setup 

12.07.20  CJ Smith 372.00 Supply & fit vented tap at Town Hall 

31.07.20 1615 Tradewind Graphics 405.60 Play park signs re Covid19 

31.07.20 392907 Loomis 65.33 Coin sorting monthly fee - July 2020 

31.07.20 CD970995187 Agrovista 263.40 10litre white line marker 

13.08.20 295289346 Amazon 123.72 Laptop cases, hazzard tape, PPE 

12.08.20  Clock winder 500.00 Honorarium 

12.08.20  Museum Curator 250.00 Honorarium 

12.08.20  Museum Manager 250.00 Honorarium 

12.08.20  Photographer 225.00 Honorarium 

12.08.20  Sergeant at Mace 225.00 Honorarium 

12.08.20  Town Crier 225.00 Honorarium 

12.08.20  Web site 250.00 Honorarium 

30.07.20 27198 WM Pond 100.05 General maintenance 

14.08.20 3040432 Glasdon UK 1118.76 Bench by Sainsbury 

13.08.20 6LDN Amazon 28.04 Laminator 

15.08.20  Poundland 67.00 Garage shelving 

 Total BACS & Cheque Payments 13036.61  

     

Direct Debits     

05.08.20 547424 Bonline 46.97 CCTV - Town Hall & Museum - August 2020 

04.08.20 67150570 O2 23.41 Mobile telephone 07759 489065 

14.08.20  Barclaycard 259.89 June & July costs 

16.08.20 9000160410 Fuelcard People 57.38 Diesel for vans 

19.08.20 Z1704902 Info. Commissioners 35.00 Annual subscription re GDRP 

21.08.20 PW508598 PWLB 2201.79 Loan repayment re Mill Lane roof repairs 

18.08.20 317069228 Lloyds  5.00 Bank charges 10.06.20 to 09.07.20 

17.08.20  Sage UK 30.00 Sage 50 payroll 

     

 Total DDRs Payable 2659.44  

  Total Payments 15696.05  
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Laptop Policy 

 

The Council has undertaken to loan laptops to Councillors during their tenure, to assist in the 
carrying out the specific and limited purpose of carrying out Town Council business.  Any 
additional peripheries such as printers, additional keyboards or supports that may be desirable 
are at the expense of the Councillor. 

 

Agendas and committee papers will be sent electronically and it is not expected that these will 
be provided in a paper format, unless due to exceptional circumstances. 

 
Please would you read carefully the principles that surround the use of the laptop set out 
below and sign and date the declaration as confirmation that you agree to abide by them.  
A laptop will not be issued unless such a declaration is made. 

 
Principles of Use: 

 
1. Use of the laptop must be in accordance with the Data Protection Act 2018 and GDPR 

and you are expected to familiarise yourself with these principles. 
 

2. Every effort to protect both hardware and software from misuse and/or damage must be 
made. You may be liable for any repair and/or replacement costs if it is deemed that the 
laptop has been mistreated or you have been negligent in its care; 

 
3. Use of the laptop must be in accordance with the Council’s Social Media Policy if 

social media is to be used on the device; 

 
4. The passcode set up on the laptop must not be altered; 
 
5. Whenever the laptop is left unattended, even for short periods of time, the screen lock 

must be used or the laptop shut down. 
 

6. The laptop is covered through the Council’s insurance policy. If the laptop is lost, 
stolen or damaged it must be reported to the Council offices immediately. Insurance 
cover is limited to the UK and does not cover accidental damage or damage through 
negligence.  You are not permitted to take the laptop abroad. 

 
7. It is forbidden to send, solicit or download inappropriate material from the 
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internet or email technology; 
 
8. Whilst the virus protection on your laptop should prevent such things, be aware of the 

characteristics of spam and phishing emails and do not reply to these emails;  
 

9. You have been provided with a laptop bag, this should be used at all times 
when transporting the laptop away from the home. 

 
10. The laptop shall be administered by the Council offices. As such you will not be able to 

download and install additional software other than those already on the device. Should 
you wish any additional software to be installed, please advise the office of this; 

 
11. The use of the internet to access and / or distribute any kind of offensive material is not 

permitted; 
 

12. Only you are authorised to use the laptop; it must not be loaned to family members or 
friends; 

 
13. You are always responsible for the protection of Council data and information sent to 

the device; 
 

14. You should not reveal confidential data to any third party. This includes sensitive data 
(as defined under the Data Protection Act 2018 and GDPR), computer software course 
codes, login details and passwords. This may only be done if explicit permission has 
been given by the Town Clerk and only in accordance with Data Protection Guidelines; 

 
15. You must report any damage, suspected problems, security threats or technical queries 

to the Council via email to ‘office@wareham-tc.gov.uk, unless of course, it is not 
possible to access your email.  An initial response to technical queries can only be 
given during normal council office hours.  If Council officers are unable to help with your 
query, they will contact technical support who may contact you directly.  Please be 
reminded that all technical support is chargeable to the Council on a time taken basis 
and care should therefore be taken to ensure that the query is sufficiently necessary to 
warrant the expense. You  are not permitted to contact the Council’s IT provider directly 
under any circumstances as this incurs a charge to the Council. 

 
16. In some cases, remote monitoring of websites and/or emails sent may take place, but 

only in cases where suspicion of illegal behaviour about the use of the laptop exits. This 
may only be carried out under supervision of the Town Clerk. Under no circumstances 
will any information that is discovered by disclosed to a third party and all investigations 
will strictly adhere to the Data Protection Act 2018 and GDPR. 

 
17. The laptop should not be used for online gambling, accessing or transmitting 

pornography, transmitting copyright information and / or software material, posting 
confidential information about Councillors, employees or the public or suppliers to 
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the Council, or to make malicious statements to any person. 

 
1. Any purchases made through websites on the laptop are the liability of the 

individual Councillor and shall not be reimbursed by Wareham Town Council. 

 
Contravention of any of the regulations may lead to the laptop being withdrawn. 

 
 

 

AGREEMENT TO THE PRINCIPLES OF USE OF THE LAPTOP FOR COUNCIL BUSINESS 
 
I .................................................... , a member of Wareham Town Council understand that the 
laptop I have been provided with is the property of the Council.  
 
I understand that I may be financially responsible for any damage to or loss of the laptop. 
 
I agree to the principles of use of the laptop as set out above and agree to receive all 
Committee papers and associated Council correspondence electronically via the laptop. 
 
I agree to return the laptop immediately upon the completion of my tenure as a Town 
Councillor. 

 

 
Laptop Serial Number ………………….. 

 
 
Signed Councillor……………………………………………. 
 

 
Date………………………….. 
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Social Media Policy 
 
 

The aim of this policy is to set out a Code of Practice to provide guidance to 
town councillors, council staff and others who engage with the council using 
online communications, collectively referred to as social media. The Council 
will ensure that training is provided for members and officers in connection 
with this policy. 
 
Social media is a collective term used to describe methods of publishing on 
the internet. 
  
This policy covers all forms of social media and social networking sites which 
include (but are not limited to): 

• Town Council Website  

• Facebook, Myspace and other social networking sites 

• Twitter and other micro blogging sites 

• Youtube and other video clips and podcast sites 

• LinkedIn 

• Blogs and discussion forums 

• Email 
 
The use of social media does not replace existing forms of communication. 
 
The principles of this policy apply to town councillors and council staff and 
also applies to others communicating with the Town Council.    
 
Members will be provided with an official Council email address which is only 

used for Council business and correspondence.  The nominated account will 

be subject to any request under the Freedom of Information Act 2000. 

The policy sits alongside relevant existing polices which need to be taken into 
consideration. 
 
The current Code of Conduct applies to online activity in the same way it does 
to other written or verbal communication.  
 
Individual town councillors and council staff are responsible for what they post 
in a council and personal capacity.   
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In the main, councillors and council staff have the same legal duties online as 
anyone else, but failure to comply with the law may have more serious 
consequences.  
 
Social media may be used to 

• Distribute agendas, post minutes and dates of meetings  

• Advertise events and activities 

• Good news stories linked website or press page 

• Vacancies 

• Re-tweet or share information from partner agencies such as Principal 
Authorities, Police, Library, Health etc. 

• Announcing new information 

• Post or Share information from other town related community groups 
such as schools, sports clubs, community groups and charities 

• Refer resident queries to the clerk and all other councillors 
 
Code of Practice  
When using social media (including email) town councillors and council staff 
must be mindful of the information they post in both a personal and council 
capacity and keep the tone of any comments respectful and informative. 
 
Online content should be accurate, objective, balanced and informative. 
 
Town councillors and council staff must not: 

• hide their identity using false names or pseudonyms 

• present personal opinions as that of the council  

• present themselves in a way that might cause embarrassment to the 
council 

• post content that is contrary to the democratic decisions of the council 

• post controversial or potentially inflammatory remarks 

• engage in personal attacks, online fights and hostile communications 

• use an individual’s name unless given written permission to do so 

• publish photographs or videos of minors without parental permission 

• post any information that infringes copyright of others 

• post any information that may be deemed libel 

• post online activity that constitutes bullying or harassment  

• bring the council into disrepute, including through content posted in a 
personal capacity 

• post offensive language relating to race, sexuality, disability, gender, 
age, religion or belief 

• conduct any online activity that violates laws, regulations or that 
constitutes a criminal offence 

 
Publishing untrue statements about a person which is damaging to their 
reputation is libel and can result in a court action and fine for damages. 
 
This also applies if someone else publishes something libellous on your social 
media site. A successful libel claim will result in an award of damages against 
you.  
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Posting copyright images or text on social media sites is an offence. Breach of 
copyright will result in an award of damages against you.  
 
Publishing personal data of individuals without permission is a breach of Data 
Protection legislation is an offence.  
 
Publication of obscene material is a criminal offence and is subject to a 
custodial sentence. 
 
Councillors views posted in any capacity in advance of matters to be debated 
by the council at a council or committee meeting may constitute Pre-
disposition, Pre-determination or Bias and may require the individual to 
declare an interest at council meetings 
 
Anyone with concerns regarding content placed on social media sites that 
denigrate town councillors, council staff or residents should report them to the 
Clerk of the Council.  
 
Misuse of social media content that is contrary to this and other policies could 
result in action being taken. 
 
The Town Clerk will appoint a nominated officer as moderator of town council 
social media output and be responsible for posting and monitoring content to 
ensure it complies with the Social Media Policy.  
 
The moderator will have authority to remove any posts made by third parties 
from council social media pages which are deemed to be of a defamatory or 
libellous nature.  Where appropriate the moderator will have the authority to 
report any such posting to any other appropriate agency including the Police 
and Dorset Council’s Safeguarding Unit. 
 
 
This policy will be reviewed during each council term. 
 
 
Date approved 
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