Town Hall
East Street
Wareham
Dorset
BH20 4NS
21 September 2021
To:

All Members of the Council

YOU ARE HEREBY SUMMONED TO ATTEND a meeting of the WAREHAM TOWN
COUNCIL to be held on TUESDAY 28 September 2021 in the Council Chamber, Town
Hall, East Street, Wareham at 7.00pm for the purpose of transacting the business set out in
the agenda below.

All members of the public are welcome to attend.

Vanessa Ricketts FSLCC
Town Clerk
Please contact the Town Hall Office (01929 553006) if you need further information on
this agenda.
Members of Wareham Town Council

Councillor K Green (Town Mayor)
Councillor M Russell (Deputy Mayor)
Councillor D Budd
Councillor M Cotton
Councillor R Dean
Councillor H Goodinge
Councillor V Green
Councillor S Kemp
Councillor R Schofield

Councillor D Cleaton
Councillor K Critchley
Councillor B Ezzard
Councillor Z Gover
Councillor M Humphries
Councillor L Kirk
Councillor C Turner

FULL COUNCIL
MEETING
AGENDA
28 September 2021

1.

Apologies for absence
To receive, and consider for acceptance, apologies for absence. (LGA1972 s85)

2.

Declarations of interest
To declare any interests relating to the business of the meeting and receive any
dispensation requests from the Clerk. (Localism Act 2011 s29-34)

3.

Public participation time
An opportunity for members of the public to raise issues of concern or interest, ask a
question or make a statement or present a petition or be part of a deputation. Public
participation time will be conducted in accordance with the Council’s ‘Policy for
Public Participation Time’ which is limited to 15 minutes, with no individual speaker
exceeding a maximum of three minutes each. (LGA1972 s100)

4.

Confirmation of minutes of previous meeting held on 17 August 2021
To confirm, as a correct record, the minutes of the previous meeting of the
Committee (LGA1972 sch12).

5.

Matters arising from the minutes of the last meeting held on 17 August 2021
To consider any matters arising from the previous minutes of the Committee.

6.

Reports by the Dorset Council Ward Councillors and representatives on
outside bodies
In addition to County Councillor Reports, Councillors who represent the Town
Council on outside bodies may wish to take this opportunity to report on any matters
of interest.

7.

Payment of outstanding creditors
To receive the list of outstanding creditors and balances due for payment including
reports of any outstanding payments made, note any queries and sign cheques
accordingly. A list of outstanding payments and corresponding invoices will be
available at the Committee meeting. (LGA1972 s150).
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8.

To receive such communications as the Town Mayor may wish to place before
the Council

9.

Reports of Committees and Sub-Groups
a) Neighbourhood Plan Steering Group – 12 August 2021
b) Planning and Transport Committee – 25 August 2021 and 15 September 2021
c)
Policy, Resources and Finance Committee – 7 September 2021

10.

Recommendation from Policy, Resources and Finance Committee regarding
the Community and Visitor Hub

11.

AGAR External Auditor Report
To receive the conclusion of annual audit for the 2020/2021financial year.

12.

Annual Risk Management Report
To consider the annual Risk Management report attached.

13.

Resolutions Report
To receive the report detailing the resolutions of Council and progress made against
decisions.

14.

Code of Conduct
To resolve to adopt the new Model Code of Conduct (attached).

15.

Honorariums
To agree the following Honorariums be paid for the 2021/2022 financial year:
Clock winder
Museum Curator
Museum Manager
Photographer
Sergeant at Mace
Town Crier

£500.00
£500.00*
£500.00*
£225.00
£225.00
£225.00

To further consider a request from the Mayor’s photographer that the honorarium is
donated to Julia’s House Hospice.
16.

Future Lockdown Measures
To consider how the Council wishes to work should the Government introduce future
measures including a work from home directive.

17.

Buildings Project Task and Finish Group
In order to comply with the Council Corporate Plan and Action Plan, to consider
appointing a Task and Finish Group to review the use of the Council’s buildings and
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Town Hall improvements. Group to comprise of 7 Members (proportionally
represented) and reporting to Amenities Committee
18.

Meetings in the Corn Exchange
To consider if, in the short term, meetings of the Council and its Committees should
be held in the Corn Exchange in order to meet the requirements of the Equalities Act
2010.

19.

Any other items the Mayor deems urgent
For report, information or for the agenda of the next meeting of the Town Council.

20.

Date of next meeting
To note the date of the next meeting, which is scheduled for
Tuesday 2 November 2021 at 7.00 pm.
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Declaration of personal and prejudicial interests
Questions to ask yourself. If in doubt you should ask your Clerk or your Monitoring
Officer.
Do you have a personal interest?
Do you or someone closely associated to you have a link or connection to the matter
under consideration?

YES

NO

You must disclose to the
meeting the existence and
nature of that interest

You do not need to declare an
interest

YES

Do you have a personal interest which is also a prejudicial interest?
Would a member of the public, knowing the relevant facts, reasonably regard your personal interest
as so significant that it is likely to prejudice your judgement of the public interest?

YES

NO

Does an exemption apply?

YES

You must disclose your
personal interest but may:
• Stay in the meeting
• Speak
• Vote

NO

Are members of the public
allowed to address the meeting
or have you been granted a
dispensation?

NO

YES

You may address the meeting but
must leave the room before
consideration of the application
begins or act in accordance with
your dispensation
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You must not address the
meeting and must leave the room
before the item is discussed

ITEM 4
Minutes of a meeting of the Town Council held on
Tuesday 17 August 2021 in the Council Chamber,
Town Hall, East Street, Wareham at 7.00pm.

Members Present: Councillors K Green (Mayor), M Russell (Deputy Mayor), D Budd,
D Cleaton, M Cotton, K Critchley, B Dean, B Ezzard, H Goodinge, Z Gover, V Green,
M Humphries, S Kemp, C Turner
Officers present: K Noble, Deputy Town Clerk; T Bailey, Operations Manager
The Mayor proposed a variation of order of business to consider the Code of Conduct and
Hub Business Plan items after the payment of outstanding creditors, which was agreed.
82.

Apologies for absence
Apologies were received from Councillor L Kirk, V Ricketts the Town Clerk and
Dorset Councillor R Holloway.

83.

Declarations of interest
There were no declarations of interest.

84.

Public participation time
There were three members of the public present. No items were raised.

85.

Confirmation of the minutes of the previous meeting
The minutes of the previous meeting of the Town Council held on 20 July 2021 and
the extraordinary meeting held on 3 August 2021 were presented by the Mayor.
Resolved that the minutes be taken as read, confirmed and signed by the Mayor,
subject to the word District being amended to Dorset on item 28.

86.

Matters arising from the minutes of the previous meeting
As per Standing Orders, the Dorset Ward Councillors reports should be item 5 on
the agenda.
The Parking Working Group will be presenting a report to the Planning and
Transport Committee regarding the way forward.
Clarification was required whether the Rural Transport Forum still existed.
There were no matters arising from the extraordinary meeting held on 3 August.

87.

Payments for outstanding creditors
The list of payments were presented for approval.
Resolved that payments in the sum of £62,222.63 (£34,290.80 BACS and
£27,931.83 Direct Debits), be approved.

88.

Code of Conduct
Councillors who had not attended the training would be contacted by the office with
further training dates.
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ITEM 4
Resolved that this item was deferred until the next meeting.
89.

Hub Business Plan
A lengthy discussion took place and some financial concerns were raised.
The Purbeck Artisan Centre submitted a proposal for a tourist information centre to
Dorset Councillor Ezzard, which would be forwarded for the Town Council’s
consideration.
Resolved that the Hub Business Plan be referred to the Policy, Resources and
Finance Committee for further consideration before reporting back to Council.

90.

Reports by Dorset Ward Councillors and representatives on outside bodies
Dorset Councillor Ezzard presented the written report supplied by Dorset Councillor
Holloway. Dorset Councillor Ezzard added that the proposed car parking charges
strategy was now out for consultation.
The Mayor asked for his thanks to be passed on to Dorset Councillor Holloway.

91.

To receive such communications as the Town Mayor may wish to place
before the Council
The Mayor would be attending a meeting at the Youth Centre on 18 August.

92.

Reports from committees and sub-groups
The following draft minutes of the Council’s Committees were presented by the
Committee Chairmen:
a) Amenities Committee – 21 July 2021
b) Planning and Transport Committee – 4 August 2021
c) Policy, Resources and Finance Committee – 27 July 2021
Resolved that the minutes of the Council’s Committees be received.

93.

Motion from Councillor Russell regarding a flag-pole
Members considered the following motion from Councillor Russell, which had been
received in accordance with the Council’s Standing Orders:
“That the Council purchases a flag-pole, similar to that at Westport House, for
positioning at an agreed site of either:
a) Replacement of War Memorial Flag staff with a taller one; or
b) Replace the old stump in Howards Lane car park; or
c) On St John’s Hill traffic island”
Resolved that the item be referred to the Policy, Resources & Finance Committee
for further consideration.

94.

Calendar of Meetings 2022
Resolved that the circulated calendar of meetings be approved.
It was requested that the meeting dates were entered into Councillors electronic
calendars.
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ITEM 4
95.

Platinum Jubilee Event
Resolved that a Task and Finish Group was appointed and would include
representatives from the community and local organisations, to consider
arrangements for a Platinum Jubilee Event. Members appointed to the group were
Councillors Turner, Dean, Humphries, Ezzard, Cotton and the Mayor.
An initial meeting of the group would be open to Councillors only.

96.

Date for Christmas Reception
Resolved that, being mindful the coronavirus was still likely to be of concern and
large indoor gatherings were best avoided, the Christmas Reception would be held
after the Council meeting on Tuesday 14 December. The Volunteer of the Year
2020 and 2021 with members of their families, would be invited to the Corn
Exchange for the presentations followed by drinks and light refreshments.

97.

Community Governance Review
Resolved that Dorset Council be notified that the Town Council propose no
changes.

98.

To appoint the Deputy Town Clerk as Acting Proper Officer in the absence of
the Town Clerk
Resolved that the Deputy Town Clerk was appointed as Acting Proper Officer in
the absence of the Town Clerk

99.

Any other items the Mayor deems urgent
A query was raised regarding the Remembrance Parade and inviting uniformed
military personnel. It was confirmed that the Royal British Legion organise the
Parade and should be contacted regarding this matter.
The Council requested that best wishes be sent to the Town Clerk and her family.
An update on the Civic Service was requested. The Mayor confirmed that the Civic
Service had been postponed and a decision would be made in January on when it
would be held.

100.

Date of next meeting
It was noted that the next meeting of the Town Council was scheduled to be held at
7.00pm on 28 September 2021.
Mayor…………………………………………

Date……………………………………
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ITEM 6
Cllr Beryl Ezzard DC September 2021 Report Wareham Town Council

Dorset Council (DC) Meetings
The next DC Full Council will be on Thursday 14th October at 6.30pm. Currently All
meetings are still being conducted virtually and are being reviewed currently by
Members, due to high covid cases in DC. The proposed Electric Car charging point
site for Wareham is being reconsidered for a different
Car Park as the Rempstone Car Park has Electrical connection issues.
Wareham Tourist Information
Since May and in the summer months, I have distributed throughout the Town,
Tourist Information Leaflets collected enbloc from the Library, when the former DC
TIC ceased to operate. I have been approached on many occasions by locals and
tourists - asking - when/where will the central outlet for the Tourist Information be in
Town? There have been interested parties from businesses in Wareham, but
venue’s are limited and not central in the Town. Wareham is a tourist attraction in its
own right; gateway to Purbeck and the Jurassic Coast, therefore, the loss to the
economy and viability of the town depends on the Town promoting and advertising
its important ancient heritage and market-town popularity.
The Town Council is in the prime position to be pro-active to operate in such a
Tourism & Community engagement including a Customer Service desk in the
Council Corn Exchange, using such space, to enable other local Events etc to be
held too. I am very interested to support a Tourism outlet, wifi platform, with heritage
momento’s, postcards, flags, charity cards and local tourist books etc, run by the
Council. This may initially, be set up with the Funding from DC; but would need a
precept budget item for several years, of a few pence a week (Band D). I believe it
would be a priceless addition, and in time be developed to become a net cost to the
Council. An opportunity not to be missed, for the Town’s Community, tourism and
wellbeing, in years to come.
Former Wareham Middle School Site
The plans for the Phase I, the Medical Centre has stalled, I believe, as the Funding
by CCG/NHS was assigned elsewhere. The DC Officers are awaiting a Meeting
on18 October to be able to update us on the proposed housing allocation etc.
The Purbeck Local Plan has been updated; however, it will be going out for the last
Consultation on two specific Policies: V2 (amending so no longer refers to green
belt at Morden for holiday homes) & 15 (amending reference so that it no longer
refers to the holiday park at Morden); the consultation will last 6 weeks. No dates
have been set yet.
DC Rubbish collections
Throughout DC area, all collection has been chaotic throughout the summer: owing
to staff shortages, because of holidays, difficulty recruiting HGV Drivers and streets
being inaccessible, have caused rounds not to be completed. Landfill and kitchen
waste have been collected, usually, by the end of that week. DC has asked for
patience and understanding with this. The Green Waste Bin users will have a refund
as this service has been delayed currently.

ITEM 6
DC Car Parking Proposals/Blue Badge Review
The DC Car Parking proposal and comments ref. all DC Car Parks ended on 10
Sept. It is hoped to begin the charges on 1 January 2022. The Purbeck Park (was
Norden P&R) will be considered separately and therefore has not been included in
the Proposals. A Blue Badge Review consultation is ongoing currently. Find on
Dorsetforyou for details.
DC Housing Register:
DC has introduced a DC wide digital new Housing Register for families already on
the Housing Register to Re-register by 1 October. Only 50% have currently out of
5K+ families. Look on the Dorsetforyou for details. Please urge those currently on
the DC Housing Register to re-register with the new on-line system.
DC Covid - 19 update
The numbers in the Dorset Area are now slightly going down. As of 17 September,
confirmed cases in the Dorset area was 890 last week. There are 40 Covid patients
in Dorset hospitals. We ask residents to please take care and if possible, continue to
wear face coverings. The roll out of one dose of the Vaccine for 12 – 15-year-olds
will be available soon in Purbeck.
Dorset Highways – closures:
Ongoing BT installation’s in Tanners & Pound Lanes, was due to complete by 13
September. Wyatts Lane will be closed for Wessex Water works to take place from
Monday 11 – 15 October.
Wareham Level Crossing
Contact with NR has been made with questions asked on the bad state of the level
crossing and surrounds, and especially regarding the Herris Fencing. NR replied the
temporary fencing is there for Health & Safety reasons, however, there is a longterm strategy being set up to sort the area between NR & DC. Wayne Sayers, DC
Officer is the new liaison Manager for Level Crossings in the area.
Dorset Cllrs Monthly Advice Surgeries
Ryan and Beryl’s Surgeries at the Wareham Library will resume in September for
those in the Ward wishing to discuss problems or issues. Beryl’s on second Friday
10.15 am – 12 noon. Ryan’s on third Tuesday 5pm – 6.15pm
Beryl- 01929 550138 Ryan- 07783362330

Payments List - Meeting Date 28.09.21
Inv.
Date

Ref No.

Payee

31.08.21
31.08.21
31.08.21
31.08.21
31.08.21
01.09.21
28.06.21
30.07.21
05.08.21
06.07.21
01.09.21
01.09.21
31.08.21
31.08.21
02.09.21
02.09.21
02.09.21
02.09.21
02.09.21
03.09.21
06.09.21
26.07.21
10.09.21
10.09.21
13.09.21
14.09.21
15.09.21
16.09.21
16.09.21
16.09.21
16.09.21
17.09.21

5698
86009
1895
27447
450366
602
TEL7449
WGS6351
TEL7509
TEL7388
TEL7570
15269
WGS6457
102166
GB1PPOB8AEUI
GB1PVNZ5AEUI
GB1PV5TKAEUI
GB1PVPL0AEUI
62013
2021-5404
2021-723254
2021-58
211865359/05
15319
13632
BK203384-1
2021-706
2021-17475
GB111NRJ9AEUI
GB11118TZAEUI
2021-2128
WTC020821

Surrey Hills
3C Payments
Tradewind Graphics
Wm Pond
Loomis
Maria Burns
Rejuvenate
Wessex Ground Services
Rejuvenate
Rejuvenate
Rejuvenate
Rejuvenate
Wessex Ground Services
Dorset Electrical & Fire
Amazon
Amazon
Amazon
Amazon
Aston Rose
Amazon
Amazon
Amazon
SSE Scottish Hydro
Rejuvenate
Vision ICT
SLCC
Amazon
Amazon
Amazon
Amazon
Amazon
Sports & Play Consulting

Total BACS
Direct Debits
29.08.21
31.08.21
31.08.21
01.09.21
01.09.21
01.09.21
01.09.21
01.09.21
01.09.21
01.09.21
01.09.21
02.09.21
14.09.21
13.09.21
13.09.21
14.09.21
18.09.21

9001913839
32390270
6424816
13005730
961510801
2697290001
962000001
840002567
2688769801
840002647
840002576
1908185615
Z0072450
22897 20415
22897 20415
350400856

ITEM 7

Amount Details
1440.00
165.12
43.20
30.35
80.58
300.00
17.81
2800.80
18.14
17.87
113.28
606.48
664.13
102.00
10.00
20.14
18.62
20.14
2602.28
5.99
9.99
22.98
56.83
22.60
354.00
568.80
-43.27
14.99
3.29
20.00
9.98
9750.00

Professional fees re playing fields
Card processing August 2021
Mayors' board names
Battery, hinges, valve - general maintenance
Coin sorting August 2021
NP leaflet x 300
VAT omitted from original invoice
Remove rubber cover over & install new
VAT omitted from original invoice
VAT omitted from original invoice
Telecom services September 2021
Software support September 2021
Rec Ground & Hauses Field grass cutting August 21
Fire Alarm maintenance
Bathroom cleaner
Lemon floor cleaner
Kitchen cleaner
Lemon floor cleaner
Rent & S/charge 29.09.21 to 24.12.21 re Unit 2
Diary
Diary
Museum stock
Unit 2 electric 10.08.21 to 09.09.21
365 business standard June & August 2021
Webhosting September 2021 to August 2022
National Conference - V Ricketts
Credit re aluminium frame weekly planner
Bleach
Screen cleaning wipes
Limescale remover spray
Case for Galaxy A40
Playground re-development

19867.12
Fuel Card
Suez
Waterlogic
Sage
Water2Business
Water2Business
Water2Business
Dorset Council
Water2Business
Dorset Council
Dorset Council
EE
BNP Paribus
SSE SWALEC
SSE SWALEC
Barclaycard
Lloyds Bank

Total DDRs Payable
Total Payments

117.52
193.10
86.82
30.00
26.50
55.00
63.00
150.00
601.00
936.00
948.00
135.41
233.50
-1319.47
325.47
963.26
7.85

3552.96
23420.08

Van diesel
Town Hall waste collection - August 2021
Watercooler cleaning & hire
Payroll 50 September 2021
Pavilion water - September 2021
Howards Lane toilets September 2021
Town Hall water - September 2021
Museum rates September 2021
Quay toilets water September 2021
Town Hall rates September 2021
Howards Lane car park rates September 2021
Mobile phones & ticker machine line rental - Sept21
Van lease - September 2021
Credit Town Hall electric 20.03.21 to 29.06.21
Replacement charges re Town Hall 20.3.21 to 29.06.21
August payments
Account charges 10.07.21 to 09.08.21

ITEM 7
Barclaycard Breakdown
Payment
date;

14.09.21

Invoice date
01.08.21
03.08.21
03.08.21
09.08.21
10.08.21
11.08.21
16.08.21
17.08.21
18.08.21

Description
Acrobat Pro
Stamps
Toilet rolls
Work boots - Size 7
Whiteline paint
Insurance re Samsung tablet
Toilet roll dispenser
Fridge & kettle for depot
Conferencing 18.08.21 to 17.09.21

Supplier
Adobe
Post Office Counters
Comax
Brookes Outdoor Look
Grassline
Domestic & General
HSD
AO
Zoom
Total payable

Total
12.64
36.24
202.80
62.06
263.40
85.00
23.73
263.00
14.39
963.26

ITEM 9a

Wareham Neighbourhood Plan Steering Group
Notes of the meeting held 7.00pm, on the 12th August 2021 using Zoom
Item

Outcome of discussion

Present

Cllr D Budd, Cllr Mrs M Cotton, Cllr. K Critchley (Chair), D Evans
(Vice-Chair), Mrs H Evans, Cllr Mrs B Ezzard, N Fagan, Cllr Mrs H
Goodinge, Cllr. K Green, R Holman, Cllr Mrs M Humphries, M
Wiggins, Mrs N Wiggins
Cllr Mrs Hilary Goodinge, Mrs L Kenyon, Ms J Langrish-Merritt (Dorset
Council), Vanessa Ricketts (Town Clerk).
Agreed as a correct record.

1

Apologies

2

Notes from the last
meeting
Matters Arising

3

4

Report by Dorset
Council

Cllr Ezzard reported that the MP had met with Dorset Council to
discuss the railway crossing. It was noted that there have been
surveyors carrying out surveys on the roundabouts to the north and
south of the flyover.
The referendum on 30th September An information statement on the
referendum will shortly be published. It was pointed out that the
regulations covering referenda prevent councillors from stating their
views and that they should be seen to be impartial. However other
groups and individuals are free to lobby and can spend up to a limit of

Shared/Neighbourhood Plan/CommitteeDocs/2020/Minutes

Action/
Responsible
member

Cllr Beryl Ezzard
to investigate 2nd
polling station

ITEM 9a
£2600. Members questioned if there was to be a second polling station
and Cllr Ezzard agreed to investigate.
Weight afforded Wareham Neighbourhood Plan. Dorset Council
agreed that at this stage in the development of the Wareham
Neighbourhood Plan that it carries significant weight in planning
decision making.

5

Publicity on
referendum

Purbeck and Dorset Local Plans are subject to significant delays. A
letter from the Purbeck Local Plan Examiner had been published on
19th June. With the new planning system due to be brought in later in
the year bringing further delays it was noted that the Wareham
Neighbourhood Plan could be the only up-to-date plan in the local area
in the short to medium term.
Leaflets giving information on the Wareham Neighbourhood Plan
including the proposals map are being prepared and volunteers will be
needed to distribute them. David Budd will provide a list of rounds to
assist in their distribution. North Wareham Action Group has agreed to
distribute all leaflets to the north of the railway. Cllr Mrs Marian Cotton
agreed to co-ordinate distribution of leaflets. Possible drop-in
information sessions were discussed.

8

Any urgent items

There were none.

9

Date of next
meeting

Meeting of Steering Group 7pm, Thursday 9th September 2021

Shared/Neighbourhood Plan/CommitteeDocs/2020/Minutes

Cllr David Budd
to provide
distribution
rounds

ALL

ITEM 9b(i)
Minutes of a meeting of the Planning and Transport
Committee held on Wednesday 25 August 2021 in the
Council Chamber, Town Hall, East Street, Wareham at
7.00pm.

Committee Members Present: Councillors B Dean (Chairman), Z Gover (Vice Chairman)
D Budd, D Cleaton, K Green, M Humphries
Officers present: K Noble, Deputy Town Clerk
101.

Apologies for absence
Apologies were received from Councillor R Schofield.

102.

Declarations of interest
Councillor Budd declared a personal interest in application 6/2021/0288.

103.

Public participation time
There were 3 members of the public present. A member of the public raised
concerns regarding the change in planning application notifications. Dorset
Council no longer notify neighbouring properties. Applicants are now requested to
display the planning notice, and this may be on the persons property and not
visible from the boundary.
Members agreed that this should be added to the next agenda for discussion.

104.

Confirmation of the minutes of the previous meeting
The minutes of the previous meeting of the Planning and Transport Committee
held on 4 August 2021 were presented by the Chairman.
Resolved that the minutes be taken as read, confirmed and signed by the
Chairman.

105.

Matters arising from the minutes of the previous meeting
There were no matters arising from the previous minutes.

106.

Delegated Decisions
The list of delegated planning decisions was received and noted.

107.

Planning Applications
Application Number: 6/2021/0264
Location:
37 Northmoor Way, Wareham, BH20 4EE
Proposal:
Proposed extensions to existing property
Decision: No objection

34 | P a g e
Initials……………………
S:MEETINGS/PlanningandTransport/CommitteeDocs/2021/Minutes

ITEM 9b(i)
Application Number: 6/2021/0288
Location:
27 Bestwall Road, Wareham BH20 4HY
Proposal:
Widen Drive and lengthen dropped curb
(Cllr Budd did not participate in the discussion or vote).
Decision: No objection.
Application Number: 6/2021/0295
Location:
17 St Martins Lane, Wareham BH20 4HF
Proposal:
Rear Double Storey Extension with Loft/Roof Dormer
Decision: On balance, no objection.
Application Number: 6/2021/0296
Location:
15 St Martins Lane, Wareham BH20 4HF
Proposal:
Rear Double Storey Extension with Loft/Roof Dormer
Decision: On balance, no objection.
Application Number: 6/2021/0231
Location:
28 North St, Wareham BH20 4AG
Proposal:
Replacement of slate roof
Decision: No objection.
Application Number: 6/2021/0342
Location:
Swineham Farm, Bestwall Rd, Wareham, BH20 4EE
Proposal:
Use of lake for recreational activities (outdoor swimming)
and retrospective siting of shipping container to provide
changing room facilities
Decision: Objection. The Lake proposed for outdoor swimming was formed
following quarrying for sand and gravel as part of an approved restoration
scheme produced by the Wetlands Advisory Service. Although the site was
to remain in private ownership it was intended that the wildlife lake referred
to in the planning permission would be a quiet amenity area for the benefit of
nature. Planning applications 6/88/387 and 6/2002/0477 are relevant. The
site is designated as AONB, Green Belt and Purbeck Heritage Coast and is
adjacent to Poole Harbour which is designated a Special Protection Area and
Ramsar Site. The site is also within a high flood risk area. Therefore, the
Council OBJECTS in particular for the following reasons:
• Outdoor swimming in the wildlife lake would have an adverse impact
on the wildlife and would be incompatible with the National Planning
Policy Framework Chapter 15 – Conserving and enhancing the natural
environment and Purbeck Local Plan Part 1 Policy BIO: Biodiversity
and Geodiversity.
• The container for changing facilities would not positively integrate
with its surroundings, contrary to the National Planning Policy
Framework Chapter 12 – Achieving well-designed places paragraphs
127 and 130 and Purbeck Local Plan Part 1 Policy D: Design.
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ITEM 9b(i)
•

Access to the site is via a narrow single track private road which is
also a well-used Public Right of Way on foot over ½ kilometre long,
which because of a variety of uses now taking place at Swineham
Farm, not all of which have been granted planning permission, now
generates significantly more traffic movements than when the farm
was in agricultural use, which significantly reduces the amenity value
and increases the risks to those on foot.

Application Number: 6/2021/0343 – For Information Only
Location:
Swineham Farm, Bestwall Rd, Wareham, BH20 4EE
Proposal:
Temporary accommodation for builder and site security
Application Number: 6/2021/0355
Location:
25 Monmouth Rd, Wareham BH20 4QF
Proposal:
Convert garage to habitable accommodation
Decision: No objection. Comment - the plans were difficult to understand.
Application Number: 6/2021/0383
Location:
Homelea, Carey Rd, Wareham BH20 4BB
Proposal:
Replace existing conservatory with single storey extension
Decision: No objection.
Application Number: 6/2021/0292
Location:
99 Northmoor Way, Wareham BH20 4EG
Proposal:
Erect a dwelling
Decision: No objection.
Application Number: 6/2021/0385 (Supplementary item)
Location:
104 Northmoor Way, Wareham BH20 4ET
Proposal:
Replace existing conservatory with single storey extension
Decision: No objection.
108.

Request to Dorset Council for a review of a speed limit
A resident sent a letter raising concerns regarding speeding traffic in Northmoor
Park and requesting the speed limit be reduced to 20 mph.
Resolved that a letter is sent to Dorset Council in support of the request for a
review of the speed limit to be undertaken.

109.

Future Applications – sending the link to Committee Members
It was noted that future applications would be forwarded to members via email as
soon as they are received in the office, which includes the link to Dorset Council’s
Planning Portal.

110.

Any other items the Chairman deems urgent
Concerns had been raised by a Councillor regarding the erection of gates and
installation of a road at Bestwall Park. It was agreed to add this to the next
meeting’s agenda.
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111.

Date of next meeting
It was noted that the next meeting of the Planning and Transport Committee was
scheduled to be held at 7.00pm on 15 September 2021.

Chairman………………………………

Date……………………………………
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Minutes of a meeting of the Planning and Transport
Committee held on Wednesday 15 September 2021 in
the Council Chamber, Town Hall, East Street,
Wareham at 7.00pm.

Committee Members Present: Councillors Z Gover (Vice Chairman) D Budd, K Green and
M Humphries.
Officers present: V Ricketts, Town Clerk

123.

Apologies for absence
Apologies were received from Councillors Cleaton, Dean and Schofield

124.

Declarations of interest
There were no declarations of interest.

125.

Public participation time
There were no members of the public present.

126.

Confirmation of the minutes of the previous meeting
The minutes of the previous meeting of the Planning and Transport Committee
held on 25 August 2021 were presented by the Chairman.
Resolved that the minutes be taken as read, confirmed and signed by the
Chairman.

127.

Matters arising from the minutes of the previous meeting
There were no matters arising.

128.

Delegated Decisions
There were no delegated decisions.

129.

Planning Applications
Application Number: 6/2021/0399
Location:
9 Wyatts Lane, Wareham BH20 4NH
Proposal:
Convert existing integral garage into an office and convert
an existing side building into a garage
Decision: No objection
Application Number: 6/2021/0379
Location:
9 Monmouth Rd, Wareham BH20 4QF
Proposal:
2 storey side extension and single storey rear extension to
existing property relocation of front door, associated
landscaping works
Decision:

No objection

Application Number: 6/2021/0394
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Location:
Proposal:

Decision:

19 West Walls, Wareham BH20 4QH
Erect front porch and construct single storey outbuilding
with covered links to existing dwelling and garage
No objection

Application Number: P/HOU/2021/02599
Location:
31 Church St, Wareham BH20 4NF
Proposal:
Demolish and rebuild existing pitched roof single storey
rear extension, remove and insert new ground floor
window. Form ensuite at first floor
Decision:

No objection

Application Number: P/LBC/2021/02600 (Listed Building Consent)
Location:
31 Church St, Wareham BH20 4NF
Proposal:
Demolish and rebuild existing pitched roof single storey
rear extension, remove and insert ground floor window.
Form ensuite at first floor.
Decision:
130.

No objection

Changes to Planning Application notifications
Members noted the change to the planning application notifications and further
noted that this was a decision of Dorset Council over which they had no control.

131.

Bestwall Park
A Member raised a concern regarding a gate and driveway across an existing
footpath down towards the lakes.
Members agreed that this was a matter for Dorset Council to investigate and it was
Resolved that the Town Clerk be instructed to pass the information on to Planning
Enforcement and to make the Dorset Ward Councillors aware of the issue.

132.

Parking Working Group
Councillor Gover updated the Committee on the work of the Parking Working
Group. She advised that the Group had been inundated with information but that
physical support was required as solutions to issues and finding a way forward was
proving difficult. Councillor Gover further advised that another meeting of the
Group would be arranged soon and she hoped other Members would offer
assistance.

133.

To consider a request for a speed survey in North Street
The Committee considered a request from a member of the public for a speed
survey due to speed of traffic on North Street. Members noted that there was no
budget for such a survey.
Resolved that the Dorset Ward Councillors be made aware of the request and that
the police be informed of the perceived issue and requested to patrol and enforce
where necessary.
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134.

Any other items the Chairman deems urgent
There were no matters of urgency. Members requested that the projection screen
be used for future meetings in order to consider any contentious applications.

135.

Date of next meeting
It was noted that the next meeting of the Planning and Transport Committee was
scheduled to be held at 7.00pm on Wednesday 6 October 2021.

Chairman…………………………………

Date……………………………………
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Minutes of a meeting of the Policy, Resources and
Finance Committee held on Tuesday 7 September
2021 in the Council Chamber, Town Hall, East Street,
Wareham at 7.00pm.

Committee Members Present: Councillors K Critchley (Chairman), D Budd (Vice
Chairman), M Cotton, K Green, V Green, M Russell
Officers present: V Ricketts Town Clerk
112.

Apologies for absence
Apologies were received from Councillors Z Gover, R Schofield and C Turner

113.

Declarations of interest
There were no declarations of interest.

114.

Public participation time
There was one member of the public present who spoke in favour of the business
case for the Community Hub based in the Corn Exchange.
He stated that he believed it would generate income and provide a much needed
high street facility and further promote the work of the Town Council.

115.

Confirmation of the minutes of the previous meeting
The minutes of the previous meeting of the Policy, Resources and Finance
Committee held on 27 July 2021 were presented by the Chairman.
Resolved that the minutes be taken as read, confirmed and signed by the
Chairman.

116.

Matters arising from the minutes of the previous meeting
The Town Clerk confirmed that the items on the paperless office and the Deputy
Mayor’s allowance would be on the next agenda.
A Member requested a breakdown of an item on the previous payments list and the
Town Clerk stated this would be circulated to members after the meeting.

117.

Payment of outstanding creditors
The Town Clerk presented a list of payments for approval.
Resolved that the payments be made in the sum of £38520.53 (£36066.72 BACS
and £2453.81 direct debits) be approved, as appended to these minutes.

118.

Hub Business Plan
Members considered a business case for a Community and Visitor Hub in the Corn
Exchange. A start up grant of £20,000 would be available from Dorset Council
following the closure of the Tourist Information Centre in the library. The business
case outlined a customer service desk to include visitor information and bookings of
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tickets and attractions, as well as a community café, community area, internet café
and sales of local products and arts.
Members expressed concerns regarding ongoing costs, the viability of the hub,
staffing issues, availability of volunteers for the café and the proposition of an
internet café that they considered may impact on services provided by the library.
Members also questioned the need for a full tourist/visitor centre in Wareham and
were especially concerned about the loss of the Corn Exchange as a bookable
venue in Wareham and the income it generates for the Council.
It was noted that the Museum Committee had not been in agreement to host a
visitor provision within the museum.
Resolved that it be recommended to Council that the business case is reluctantly
not supported due to the loss of income and the potential impact on Council
precept.
119.

Income Report
Members received the income report to date which was noted.

120.

Motion from Cllr Russell re flagpole
Councillor Russell presented a motion, which had been deferred from Council,
regarding the proposal for a flagpole in town. He stated that, having considered all
options, St John’s Hill would be the best location in the position of one of the trees
that had recently been cut down. He acknowledged that the land was owned by
Dorset Council and that their permission would be required.
A Member asked if Church Green had been considered and Councillor Russell
stated that he did not feel it appropriate as it could not be seen from South Street
and that the area outside the British Legion was preferable.
The Town Clerk advised that planning permission would also be required for any
pole over 6m. She further advised that she had received a quotation for a flagpole
at a cost of approximately £1300 +VAT, including fitting to public liability standards,
by a reputable local company.
Members expressed concern over unbudgeted costs and necessity when other flag
poles were available in the town including the war memorial and at the Town Hall.
Resolved that no action be taken at this time.
A Member requested that the Town Clerk explore ways to ensure the Union Flag at
the Town Hall did not furl around the flagpole.

121.

Any other items the Chairman deems urgent
There were no matters of urgency.
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122.

Date of next meeting
It was noted that the next meeting of the Policy, Resources and Finance Committee
was scheduled to be held at 7.00pm on 19 October 2021.

Chairman……………………………………… Date……………………………………
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Payments List - Meeting Date 07.09.21
Inv.
Date
26.07.21
27.07.21
28.05.21
03.07.21
07.07.21
09.07.21
13.07.21
22.07.21
23.07.21
23.07.21
27.07.21
30.07.21
02.08.21
03.08.21
04.08.21
05.08.21
06.08.21
06.08.21
06.08.21
08.08.21
09.08.21
10.08.21
10.08.21
10.08.21
12.08.21
12.08.21
11.08.21
11.08.21
16.08.21
16.08.21
17.08.21
18.08.21
18.08.21
18.08.21
19.08.21
19.08.21
19.08.21
09.08.21
21.08.21
24.08.21
25.08.21
31.08.21
31.08.21
31.08.21
31.08.21

Ref No.

Payee

328778259
XY99-RYF4
122700
1176133861
61159
61162
453594
27423
325136946
3031-27466
123066
0446098
211865359
10036650
300501
2021-350282
2021-2271
2021-331004
7742455
2021-253
3D9J
2021-1234

Amazon
Amazon
Clarity Copiers
Trade UK
Aston Rose
Aston Rose
Tower Supplies
Wm Pond
Amazon
Amazon
Clarity Copiers
Loomis
SSE Scottish Hydro
Brandon Hire Station
DAA Halsgrove
Amazon
Amazon
Amazon
Trade UK
Amazon
Amazon
Amazon
AHGTC
Consortium
PKF Littlejohn
Edge
Rejuvenate
Rejuvenate
Hugh Elmes
Loomis
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Brandon Hire Station
SSE Scottish Hydro
Amazon
Consortium
Dorset Electrical
Salaries
HMRC
DC Pension Fund
Cheap Printing

D736600
SB20210266
35403
15071
15070
E/254
447809
684969
EEAEU1
GB1DKDGAEUI
GB1D12B2AEYI
KLAEUI
TEAEUI
10077030
211865359
2021-460
D750560
102038
Aug-21
HMRCAug21
DCPF
1181712

Total BACS
Direct Debits
22.07.21

752809

Amount Details
25.47
2.98
77.32
55.78
2946.40
2616.23
-71.94
27.30
16.56
39.46
47.51
69.66
56.13
541.44
149.37
2.95
7.88
11.99
92.70
-7.99
8.99
7.95
35.00
68.55
1200.00
837.60
184.84
720.00
48.60
283.13
57.36
14.24
7.98
2.55
5.10
12.00
141.12
64.95
-7.88
130.10
144.00
14194.47
5285.88
5437.99
475.00

Stationery
Laminating pouches
Copier charges May 2021
Balance to pay - metal cutting disk
Rent and Insurance on Unit 2
Rent & service charge to 28.09.21
Credit re work boots size 11
Line marker, sealant, spanner
Museum stock
Museum stock
Copier charges July 2021
Coin sorting - July 2021
Unit 2 June electricity
Hire of temp fence panels
Books for resale - Museum stock
Galaxy A40 screen protectors
Case for Samsung Galaxy A40
Caligraphy pen set
Credit re Leather flip case for Samsung Galaxy
Samsung Galaxy case
Samsung Galaxy A12 screen protector
Various tools re general maintenance
Cleaning materials
External audit fee
Year 3 of 5 year contract accounts package
New UPS
Block purchase 8 hours software support
10 x Local Tales of TE Lawrence - Museum stock
Monthly contracted services - September 2021
Disposable gloves
WD40
Disinfectant
Measure tape
Measure tape
Scissors
Hire of temp fence panels
Unit 2 July electricity
Credit re Samsung Galaxy A40 case
Cleaning materials
Fire alarm monitoring year to 20.08.22
August 2021 salaries
PAYE & NIC August 2021
Pension contributions August 2021
Leaflets & Letter re neighbourhood plan

36066.72
Bonline

46.97

Town Hall & Museum CCTV - August 2021
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15.08.21
17.08.21
19.08.21
22.08.21
22.08.21
23.08.21

1858823
347381077
97641330
9001889206
771291
PW508598

Fuelcard People
Lloyds Bank
O2
Fuelcard People
Bonline
PWLB

Total DDRs Payable
Total Payments

67.44
7.00
28.80
54.84
46.97
2201.79

Van diesel
Account charges 10.06.21 to 09.07.21
Mobile 'phone September 2021
Van diesel
Town Hall & Museum CCTV - September 2021
Repayment of Mill Lane roof loan

2453.81
38520.53
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Section 3 – External Auditor Report and Certificate 2020/21
In respect of

Wareham Town Council – DO0171

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
• summarises the accounting records for the year ended 31 March 2021; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.
Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21
On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:
None.

3 External auditor certificate 2020/21
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.
External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature

Date

12/08/2021

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
Annual Governance and Accountability Return 2020/21 Part 3

Page 6 of 6
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PKF Littlejohn LLP

Mr Booth
Wareham Town Council
Town Hall
East Street
WAREHAM
Dorset
BH20 4NS

Our ref
DO0171
SAAA ref SB08975
Email

sba@pkf-l.com

12 August 2021

Dear Mr Booth
Wareham Town Council
Completion of the limited assurance review for the year ended 31 March 2021
We have completed our review of the Annual Governance & Accountability Return (AGAR) for Wareham
Town Council for the year ended 31 March 2021. Please find the external auditor report and certificate
(Section 3 of the AGAR Part 3) included for your attention as another attachment to the email containing
this letter along with a copy of Sections 1 and 2, on which our report is based.
The external auditor report and certificate detail any matters arising from the review. The smaller authority
must consider these matters and decide what, if any, action is required.
Action you are required to take at the conclusion of the review
The Accounts and Audit Regulations 2015 (SI 2015/234) as amended by the Accounts and Audit
(Coronavirus) (Amendment) Regulations 2020 (SI 2020/404) set out what you must do at the conclusion of
the review. In summary, you are required to:
• Prepare a “Notice of conclusion of audit” which details the rights of inspection, in line with the statutory
requirements. We attach a pro forma notice you may use for this purpose.
• Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September, which must
include publication on the smaller authority’s website.
• Keep copies of the AGAR available for purchase by any person on payment of a reasonable sum.
• Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a period
of not less than 5 years from the date of publication.
Fee
We enclose our fee note for the review, which is in accordance with the fee scales set by Smaller Authorities'
Audit Appointments Ltd. Please arrange for this to be paid at the earliest opportunity.
Additional charges are itemised on the fee note, where applicable. These arise where either:

Tel: +44 (0)20 7516 2200  www.pkf-l.com
PKF Littlejohn LLP  15 Westferry Circus  Canary Wharf  London E14 4HD
PKF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the above address. PKF Littlejohn LLP is a limited liability partnership registered in England and Wales
No. OC342572. Registered office as above. PKF Littlejohn LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any responsibility or
liability for the actions or inactions of any individual member or correspondent firm or firms.

•
•
•

we were required to issue chaser letters and/or exercise our statutory powers due to a failure to provide
an AGAR; or
we had to seek clarification and/or correction to supporting documentation due to a mistake or omission
by the smaller authority; or
it was necessary for us to undertake additional work.

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn LLP,
Ref: Credit control (SBA), 5th Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD. Please
include the reference DO0171 or Wareham Town Council as a reference when paying by BACS.
Timetable for 2021/22
Next year we plan to set a submission deadline for the return of the completed AGAR Part 3 and associated
documents (or Certificate of Exemption) in the usual way and this is expected to be Friday 1 July 2022. It
is anticipated that the instructions will be sent out during March 2022, subject to arrangements for the
2021/22 AGARs and Certificates of Exemption being finalised by Smaller Authorities’ Audit Appointments
Limited (SAAA). Our instructions will cover any changes about which smaller authorities need to be aware.
•

•

The smaller authority must inform the electorate of a single period of 30 working days during which
public rights may be exercised. This information must be published at least the day before the
inspection period commences;
The inspection period must include the first 10 working days of July 2022, i.e. 1 to 14 July inclusive. In
practice this means that public rights may be exercised:
o at the earliest, between Friday 3 June and Thursday 14 July 2022; and
o at the latest, between Friday 1 July and Thursday 11 August 2022.

As in previous years, in order to assist you in this process we plan to include a pro forma template notice
with a suggested inspection period on our website. On submitting your AGAR and associated
documentation, as was the case for this year, we will need you to either confirm that the suggested dates
have been adopted or inform us of the alternative dates selected.
Feedback on 2020/21
Please note that if you wish to provide feedback, our satisfaction survey template can be used, which is
available on our website on this page: https://www.pkf-l.com/services/limited-assurance-regime/usefulinformation-and-links/
Yours sincerely

PKF Littlejohn LLP

Wareham Town Council
Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2021
Sections 20(2) and 25 of the Local Audit and Accountability Act 2014
Accounts and Audit Regulations 2015 (SI 2015/234)
Notes

1.

The audit of accounts for Wareham Town Council for the year ended 31
March 2021 has been completed and the accounts have been published.

2.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Wareham Town
Council on application to:

(a) ____________________________________________________

____________________________________________________
____________________________________________________
____________________________________________________
(b) ____________________________________________________

____________________________________________________
____________________________________________________
3.

Copies will be provided to any person on payment of £____ (c) for each
copy of the Annual Governance & Accountability Return.

Announcement made by: (d)

___________________________

Date of announcement: (e)

___________________________

This notice and Sections 1, 2 & 3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authority’s website.
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly available for 5 years.

(a) Insert the name, position and
address of the person to whom
local government electors should
apply to inspect the AGAR

(b) Insert the hours during which
inspection rights may be
exercised

(c) Insert a reasonable sum for
copying costs

(d) Insert the name and position of
person placing the notice

(e) Insert the date of placing of the
notice

PKF Littlejohn LLP

Mr Booth
Wareham Town Council
Town Hall
East Street
WAREHAM
Dorset
BH20 4NS

Our ref
SAAA ref
Invoice no:

DO0171
SB08975
SB20210266

VAT no:

GB 440 4982 50

Email

sba@pkf-l.com

12 August 2021

INVOICE
Professional services rendered in connection with the following:
Limited assurance review of Annual Governance & Accountability Return for year
ended 31 March 2021

£1,000.00

Additional charges (where applicable) as detailed on attached appendix A

£0.00

Additional fees (where applicable) as detailed by separate cover

£0.00

TOTAL NET

£1,000.00

VAT @ 20%

£200.00

TOTAL PAYABLE

£1,200.00
PAYMENT IS DUE ON RECEIPT OF INVOICE

For payments by cheque, please return the remittance advice with your payment to:
PKF Littlejohn LLP, Credit Control (SBA), 5th Floor, 15 Westferry Circus, Canary Wharf,
London E14 4HD
For payments by credit transfer, our bank details are:HSBC Bank plc Sort Code: 40-02-31
Account number: 11070797
Account Name: PKF Littlejohn LLP
Please include DO0171 or Wareham Town Council as the reference.
For account queries, contact creditcontrol@pkf-l.com.
Tel: +44 (0)20 7516 2200  www.pkf-l.com
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No. OC342572. Registered office as above. PKF Littlejohn LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any responsibility or
liability for the actions or inactions of any individual member or correspondent firm or firms.

PKF Littlejohn LLP

Mr Booth
Wareham Town Council
Town Hall
East Street
WAREHAM
Dorset
BH20 4NS

Our ref
SAAA ref
Invoice no:

DO0171
SB08975
SB20210266

VAT no:

GB 440 4982 50

Email

sba@pkf-l.com

12 August 2021

REMITTANCE ADVICE
Professional services rendered in connection with the following:
Limited assurance review of Annual Governance & Accountability Return for year
ended 31 March 2021

£1,000.00

Additional charges (where applicable) as detailed on attached appendix A

£0.00

Additional fees (where applicable) as detailed by separate cover

£0.00

TOTAL NET

£1,000.00

VAT @ 20%

£200.00

TOTAL PAYABLE

£1,200.00
PAYMENT IS DUE ON RECEIPT OF INVOICE

For payments by cheque, please return the remittance advice with your payment to:
PKF Littlejohn LLP, Credit Control (SBA), 5th Floor, 15 Westferry Circus, Canary Wharf,
London E14 4HD
For payments by credit transfer, our bank details are:HSBC Bank plc Sort Code: 40-02-31
Account number: 11070797
Account Name: PKF Littlejohn LLP
Please include DO0171 or Wareham Town Council as the reference.
For account queries, contact creditcontrol@pkf-l.com.
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No. OC342572. Registered office as above. PKF Littlejohn LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any responsibility or
liability for the actions or inactions of any individual member or correspondent firm or firms.

Risk Assessment & Management (financial)

WAREHAM TOWN COUNCIL

1 April 2021 to 31 March 2022

Income
Topic

Risk Identified

Risk
Level
H/M/
L

Management of Risk

Staff Action

Internal
Audit Checks
(Every)

Precept

Not submitted
Not paid by DC
Adequacy of precept

L
L
H

Full Town Council minute – Claim by RFO to PDC.
Check by RFO and report to PR&F committee.
Review of budget to actual by PR&F committee.

12 months
12 months
12 months

Charges – Car
Park

Cash collection

H

Contracted out. Receipt of twice-weekly returns.

Cash banking

H

Contracted out. Receipt of email advice.

Town Hall bookings

L

Invoices issued for regular/corporate bookings.
Receipted payments for ‘one off’ bookings.
Review annually by PR&F re increase suggest RPI

Recreation Ground
bookings

L

Invoices issued for regular bookings.
Review annually by PR&F, suggest RPI

Banking Donations
and Sales
Rent Reviews/Lease
renewals when due.

M

Regular clearance from Museum of money paid for
items sold or donations received.
TC annual review of tenancy agreements.

Diary.
Diary.
Agenda item at each PR&F
committee with report.
RFO check against machine
data.
RFO bank statement
reconciliation.
FO monthly check that
booking fees received or
invoices issued. Diary note
Agenda Item re PR&F
committee.
FO monthly check that
booking fees received or
invoices issued. Diary note
Agenda Item re PR&F
committee.
OM liaise with Museum
Curator.
Diary note to negotiate
renewal of Lease/Rent.
Agenda item re PR&F
committee.

Charges Leisure

Museum
Rent from
tenants

M

12 months
12 months
12 months

12 months

12 months
24 months

Abbreviations: RFO – Responsible Financial Officer, FO – Finance Officer, IT – Information Technology, IA – Internal Auditor, OM – Operations Manager,
PR&F – Policy Resources & Finance, DC – Dorset Council, EDGE – Accounting software package, TC – Town Clerk

Risk Assessment & Management (financial)

WAREHAM TOWN COUNCIL

Income cont’d.
Topic
Risk Identified

Quarterly, SemiRent from
tenants cont’d Annual and Annual

Risk
Level
H/M/
L

Management of Risk

Staff Action

Internal
Audit Checks
(Every)

H

FO issue invoices where appropriate.
RFO monitor bank statements where rent paid by
standing order.

Diary note.
EDGE income entry together
with bank reconciliation.

12 months

L

Use of fixed deposits to obtain interest income on
available money.

RFO obtain renewal rates for
PR&F committee.
RFO to recommend when
excess funds available for
investment.
Use Building Society account
or other re instructions from
PR & F committee, account to
full capacity (£100k)
TC to investigate sources of
external funds.

24 months

rent received.

Financial
return on
balances

Return on bank
balances

Monitor balances on Council’s accounts and
transfer as necessary in order to achieve best
income available.
Source external funds
Grant
Funding/ PWB to finance projects
Loans

1 April 2021 to 31 March 2022

L

Use of lottery/landfill communities fund type
monies
Use of Public Works Loan Board monies

24 months

24 months

Abbreviations: RFO – Responsible Financial Officer, FO – Finance Officer, IT – Information Technology, IA – Internal Auditor, OM – Operations Manager,
PR&F – Policy Resources & Finance, DC – Dorset Council, EDGE – Accounting software package, TC – Town Clerk

Risk Assessment & Management (financial)

WAREHAM TOWN COUNCIL

1 April 2021 to 31 March 2022

Expenditure
Topic

Risk Identified

Risk
Level
H/M/
L

Management of Risk

Staff Action

Internal
Audit Checks
(Every)

Salaries

Wrong Salary Paid

M

Checks by RFO on monthly
payroll

12 Months

Wrong hours paid

M

RFO instructs FO with relevant SCP levels following
annual reviews in March each year or as
appropriate.
Check to timesheet/contract

12 Months

Wrong Rate Pay

M

Check to contract/annual review levels

Payment to
authorities of N.I. and
Income Tax collected
Wrong Amount paid
Invoice not received

H

Monthly payroll reports detail sums collected/due

Checks by RFO on monthly
payroll
Checks by RFO on monthly
payroll
Cheque raised or payment
made by BAC’s by due date

L

Honoraria amounts agreed as part of annual
budget. Payment made against invoice received

12 Months

Wrong amount paid

L

Mayoral and Deputy Mayoral Allowances agreed as
part of annual budget.

FO raise cheque based upon
invoice and budgeted figure
and checked by RFO
FO raises cheques for Mayoral
allowances based upon
budgeted figure.
RFO signs off claim form prior
to payment by FO.

Honoraria and
Allowances

Mileage allowance paid against completion of
claim form.

12 Months
12 Months

12 Months

Abbreviations: RFO – Responsible Financial Officer, FO – Finance Officer, IT – Information Technology, IA – Internal Auditor, OM – Operations Manager,
PR&F – Policy Resources & Finance, DC – Dorset Council, EDGE – Accounting software package, TC – Town Clerk

Risk Assessment & Management (financial)

WAREHAM TOWN COUNCIL

Expenditure cont’d
Topic
Risk Identified

Direct Costs
and Overhead
Expenses

Donations
(incl. S137)

Election Costs

VAT

1 April 2021 to 31 March 2022

Risk
Level
H/M/
L

Management of Risk

Staff Action

Internal
Audit Checks
(Every)

Goods not supplied

M

FO makes payment once
authorised by RFO

12 Months

Invoice incorrectly
calculated
Cheque/BACS payable
is excessive
Cheque?BACS payable
to wrong party
Power to pay

L

Delivery note and/or received stamp on invoice to
show that goods received
RFO initials on invoice
Arithmetic check

12 Months

Members check

12 Months

L

Signatory initials etc on cheque stub or BACS sign
off
Signatory initials etc on cheque stub or BACS sign
off
Donations form completed together with accounts

FO to check invoice
calculations
Members check

12 Months

Agreement of Council
to pay
Cheque/BACS payable
is excessive
Cheque/BACS payable
to wrong party
Not included in Budget

M

Amounts agreed minuted at meetings

RFO brings forms to Council
meeting
RFO check

M

Members check

12 Months

Members check

12 Months

RFO/FO/ Members check

24 Months

Amount Invoiced

L

RFO/FO

48 Months

VAT analysis

M

Signatory initials etc on cheque stub or BACS sign
off
Signatory initials etc on cheque stub or BACS sign
off
Suitable amount accrued in Earmarked Reserves
each year when considering budgets
Comparison to earlier occasions. Analyse
breakdown of costs.
All items from cashbook in correct rating. IA checks

FO/RFO checks

12 Months

Charged on Sales
Charged on Purchases

M
M

Is income subject to VAT. IA checks
Is VAT recoverable/correct rate. IA checks

FO/RFO checks
FO/RFO checks

12 Months
12 Months

M
M

M
L

12 Months

12 months

Expenditure cont’d
Abbreviations: RFO – Responsible Financial Officer, FO – Finance Officer, IT – Information Technology, IA – Internal Auditor, OM – Operations Manager,
PR&F – Policy Resources & Finance, DC – Dorset Council, EDGE – Accounting software package, TC – Town Clerk

Risk Assessment & Management (financial)

WAREHAM TOWN COUNCIL

1 April 2021 to 31 March 2022

Topic

Risk Identified

Risk
Level
H/M/
L

Management of Risk

Staff Action

Internal
Audit Checks
(Every)

VAT cont’d

Claimed within time
limits
GENERAL – Adequacy
EARMARKED –
Adequacy
Loss, Damage,
Additional items etc
Risk or Damage to
third party property or
individuals
Loss of key personnel

M

Returns submitted on time

FO prepares/ RFO check

12 Months

L
L

Consider at Budget setting
Consider at Budget setting

RFO/Members opinion
RFO/Members opinion

12 Months
12 Months

M

Assess damage, consider insurance claim. Update
insurance and asset register. IA checks.
Review adequacy of Public Liability Insurance

FO/RFO manage checks

12 Months

RFO annual check at time of
insurance renewal

12 Months

Personnel Committee

24 Months

Fraud by staff

L

RFO/Members checks

24 Months

Poor performance of
assets or amenities,
loss of income or
performance
Inadequate records

L

Hours, health, stress, training
Long term sickness, early departure, pay
Fidelity Guarantee value, Insurance company
conditions met.
Annual budget setting meeting, regular review of
budget performance at PR&F committee meetings

Members check
RFO inclusion of agenda item

12 Months

L

RFO/Members checks. IA checks, ensure EDGE
systems are up to date.

12 Months

Illegal activity or
payment
Accurate and legal

H

Educate Council members as to their legal powers.
IA checks
Review at following meeting. IA checks

RFO/Members analysis of
reports presented to
committee
EDGE automatically upgraded
re contract.
TC/RFO checks
TC/RFO/Members checks

12 Months

Reserves
Assets/
Insurance

Staff

Maintenance

Financial
Records

Legal Powers
Minutes

M

L

L

12 Months

Expenditure cont’d
Abbreviations: RFO – Responsible Financial Officer, FO – Finance Officer, IT – Information Technology, IA – Internal Auditor, OM – Operations Manager,
PR&F – Policy Resources & Finance, DC – Dorset Council, EDGE – Accounting software package, TC – Town Clerk

Risk Assessment & Management (financial)

WAREHAM TOWN COUNCIL

1 April 2021 to 31 March 2022

Topic

Risk Identified

Risk
Level
H/M/
L

Management of Risk

Staff Action

Internal
Audit Checks
(Every)

Members
Interests

Conflict of interest

M

Update declarations of interest

TC/RFO/Members checks

12 Months

Cash

Loss through theft or
dishonesty
Energy (Gas &
Electricity) Contracts
at competitive rates
and for appropriate
periods
Telephone and
broadband services

L

Insurance cover review, ensure adequacy of
Fidelity guarantee insurance.
Quotations obtained when energy contracts
expiring.
PR&F committee consider quotations.

RFO checks

12 Months

FO contacts suppliers to get
quotations.
RFO gets advice from
independent advisory service.

12 Months

L

Service sufficient for Council’s requirement
Liaise with IT provider re broadband/web services

12 Months

Inappropriate use by
staff

L

All payments to be signed off by RFO before
purchase in purchase book or by Finance Officer if
purchase made by RFO. Payments made to be
shown to PR&F committee or chairman, from
statement, before Direct debit for full payment is
made on a monthly basis.

RFO reviews telephone bills.
RFO liaises with IT provider re
broadband/web services
FO to administer procedure in
conjunction with RFO.

Utilities

Business
Credit
Card

M

12 Months

Reviewed and Adopted on: ……………………………………………..…………………………….

Abbreviations: RFO – Responsible Financial Officer, FO – Finance Officer, IT – Information Technology, IA – Internal Auditor, OM – Operations Manager,
PR&F – Policy Resources & Finance, DC – Dorset Council, EDGE – Accounting software package, TC – Town Clerk

ITEM 13

3

Resolved that Standing Orders 3.11 and 3.12 be suspended

05/05/2021

8

05/05/2021

Internal Auditor’s
Report

10

Re-appointment
of Internal Auditor
Annual
Governance
Statement
2020/21
Accounting
Statement
2020/21
Period for the
exercise of public
rights
Corporate Plan
2021-24 & Action
Plan 2021-22
Swanage
Paramedic Car

11

Resolved to suspend Standing Orders 8.6, 8.7(a) and 8.9(a) for the purpose
of appointing membership to the Committees of the Council, with those
Committees then electing their respective Chairmen at their first meetings.
Resolved to receive and note the Internal Auditor’s report and that Policy
resources and Finance Committee be instructed to address any points
within the report as necessary. Further resolved that the payments list for
24 March 2020 – 30 June 2020 be noted.
Resolved that Rosie Darkin-Miller be appointed as the Council’s internal
Auditor for a five-year period from the 2021-2026.
Resolved that the Annual Governance Statement for 2020/2021 be
approved for signing.

13

Resolved that the Accounting Statement for 2020/2021 be approved for
signing.

05/05/2021

14

Resolved that period for the exercise of public rights for inspection of the
financial accounts ended 31 March 2021 be set commencing Monday 14
June 2021 and ending on Friday 23 July 2021(as attached).
Resolved that the Corporate Plan 2021-2024 and Action Plan for 2021-2022
be approved and published.

05/05/2021

Resolved that “Wareham Town Council recognises that the retention of the
Paramedic Car is vital for the area, and that its removal would be a threat
to the lives of local people. The Council will make every effort to prevent
the withdrawal of the Paramedic Car and will urgently contact the MP for
South Dorset, the MP for Mid Dorset and North Poole, Dorset Council’s

21/05/2021

12

15

16

DATE
COMPLETED

RESOLUTION

Suspension of
Standing Orders
Suspension of
Standing Orders

PROGRESS

MINUTE
NUMBER

05/05/2021 Council

Subject

MEETING

DATE

RESOLUTIONS REPORT – 2021-2022

05/05/2021

05/05/2021
05/05/2021

05/05/2021

ITEM 13

Temporary
Scheme of
Delegation
Notes from
Informal Council
Meetings
Delegated
Decisions
Recreational
Facilities Report

17

Wareham Town
Council Hub

34

Motion from Cllr
Cotton

35

21/07/2021 Amenities

Howards Lane
Disabled Parking

46

27/07/2021 PR&F

Carey Hut Lease

64

03/08/2021 Council

Temporary
Scheme of
Delegation
Code of Conduct

69

20/07/2021 Council

17/08/2021 Council

31

32
33

88

People and Health Scrutiny Committee, South West Ambulance Services
Trust and Dorset Clinical Commissioning Group to secure its retention.”
Members requested that the Town Clerk provide updates on the on-going
situation regarding the Paramedic Car and that it be publicised that the
Council is supporting the retention of this valuable local asset.
Resolved that the Temporary Scheme of Delegation (as attached to these
minutes) be approved and that informal meetings of the Town Council take
place fortnightly for information and discussion purposes.
Resolved that the minutes from the informal meetings held between 8 May
and 19 July were received.
Resolved that the list of delegated decisions made during 8 May and 19
July, when the Council were unable to meet, be received.
Resolved that the Council approved, in principle, a recreational facilities
project, managed under the Amenities Committee, to be undertaken to
replace the play areas and install a new skate/BMX park. All funding
sources are to be explored and any shortfall to be funded by a public works
loan.

05/05/2021

20/07/2021

20/07/2021
20/07/2021

Community and Visitors Centre
Resolved that the Council approved the investigation, in principle, of the
proposal for the Corn Exchange to be used for a Town Council Hub and
Visitor Centre and that a bid be submitted to Dorset Council for funding.
Speeding on Bere Rd
Resolved that the Council agreed to support the proposal and requested
the Town Clerk to liaise with the Clerk from Wareham St. Martin Parish
Council.
Resolved that option 2 detailed in the report is implemented. A staff
parking space would be allocated in the reserved bays area when a space
became available.
Resolved to increase the rent to £50 per annum.
Resolved that Council and committee meetings continue to be held as per
the published schedule and a temporary scheme of delegation was not
required.
Resolved that this item was deferred until the next meeting.

03/08/2021

ITEM 13

15/08/2021 P&T

07/09/2021 PR&F

Hub Business Plan

89

Motion from Cllr
Russell re flagpole
Calendar of
Meetings 2022
Platinum Jubilee
Event

93

Date for Christmas
Reception

96

Community
Governance
Review
To appoint the
Deputy Town
Clerk as Acting
Proper Officer in
the absence of the
Town Clerk
Request to DC for
a review of speed
limit
Hub Business Plan

97

Resolved that the Hub Business Plan was referred to the Policy, Resources
and Finance Committee for further consideration before reporting back to
Council.
Resolved that the item was referred to the Policy, Resources & Finance
Committee for further consideration.

94

Resolved that the circulated calendar of meetings be approved.

95

Resolved that a Task and Finish Group was appointed and would include
representatives from the community and local organisations, to consider
arrangements for a Platinum Jubilee Event. Members appointed to the
group were Councillors Turner, Dean, Humphries, Ezzard, Cotton and the
Mayor.
Resolved that, being mindful the coronavirus was still likely to be of
concern and large indoor gatherings were best avoided, the Christmas
Reception would be held after the Council meeting on Tuesday 14
December. The Volunteer of the Year 2020 and 2021, with members of
their families, would be invited to the Corn Exchange for the presentations
followed by drinks and light refreshments.
Resolved that Dorset Council were notified that the Town Council propose
no changes.

98

Resolved that the Deputy Town Clerk was appointed as Acting Proper
Officer in the absence of the Town Clerk.

108

Resolved that a letter is sent to Dorset Council in support of the request for
a review of the speed limit to be undertaken.

118

Resolved that it be recommended to Council that the business case is
reluctantly not supported due to the loss of income and the potential
impact on Council precept.

03/08/2021

ITEM 13

15/09/2021 P&T

Motion form Cllr
Russell re flagpole

120

Bestwall Park

131

Request for a
speed survey in
North St

133

Resolved that no action be taken at this time. A Member requested that
the Town Clerk explore ways to ensure the Union Flag at the Town Hall did
not furl around the flagpole.
Resolved that the Town Clerk be instructed to pass the information on to
Planning Enforcement and to make the Dorset Ward Councillors aware of
the issue.
Resolved that the Dorset Ward Councillors be made aware of the request
and that the police be informed of the perceived issue and requested to
patrol and enforce where necessary.

Local Government Association
Model Councillor Code of Conduct 2020

Joint statement
The role of councillor across all tiers of local government is a vital part of our country’s
system of democracy. It is important that as councillors we can be held accountable and all
adopt the behaviors and responsibilities associated with the role. Our conduct as an
individual councillor affects the reputation of all councillors. We want the role of councillor to
be one that people aspire to. We also want individuals from a range of backgrounds and
circumstances to be putting themselves forward to become councillors.
As councillors, we represent local residents, work to develop better services and deliver
local change. The public have high expectations of us and entrust us to represent our local
area, taking decisions fairly, openly, and transparently. We have both an individual and
collective responsibility to meet these expectations by maintaining high standards and
demonstrating good conduct, and by challenging behaviour which falls below expectations.
Importantly, we should be able to undertake our role as a councillor without being
intimidated, abused, bullied, or threatened by anyone, including the general public.
This Code has been designed to protect our democratic role, encourage good conduct and
safeguard the public’s trust in local government.
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Introduction
The Local Government Association (LGA) has developed this Model Councillor Code of
Conduct, in association with key partners and after extensive consultation with the sector,
as part of its work on supporting all tiers of local government to continue to aspire to high
standards of leadership and performance. It is a template for councils to adopt in whole
and/or with local amendments.
All councils are required to have a local Councillor Code of Conduct.
The LGA will undertake an annual review of this Code to ensure it continues to be fit- forpurpose, incorporating advances in technology, social media and changes in legislation. The
LGA can also offer support, training and mediation to councils and councillors on the
application of the Code and the National Association of Local Councils (NALC) and the
county associations of local councils can offer advice and support to town and parish
councils.

Definitions
For the purposes of this Code of Conduct, a “councillor” means a member or co-opted
member of a local authority or a directly elected mayor. A “co-opted member” is defined in
the Localism Act 2011 Section 27(4) as “a person who is not a member of the authority but
who

a) is a member of any committee or sub-committee of the authority, or;
b) is a member of, and represents the authority on, any joint committee or joint subcommittee of the authority;
and who is entitled to vote on any question that falls to be decided at any meeting of that
committee or sub-committee”.
For the purposes of this Code of Conduct, “local authority” includes county councils, district
councils, London borough councils, parish councils, town councils, fire and rescue
authorities, police authorities, joint authorities, economic prosperity boards, combined
authorities and National Park authorities.

Purpose of the Code of Conduct
The purpose of this Code of Conduct is to assist you, as a councillor, in modelling the
behaviour that is expected of you, to provide a personal check and balance, and to set out
the type of conduct that could lead to action being taken against you. It is also to protect
you, the public, fellow councillors, local authority officers and the reputation of local
government. It sets out general principles of conduct expected of all councillors and your
specific obligations in relation to standards of conduct. The LGA encourages the use of
support, training and mediation prior to action being taken using the Code. The
fundamental aim of the Code is to create and maintain public confidence in the role of
councillor and local government.
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General principles of councillor conduct
Everyone in public office at all levels; all who serve the public or deliver public services,
including ministers, civil servants, councillors and local authority officers; should uphold
the Seven Principles of Public Life, also known as the Nolan Principles.
Building on these principles, the following general principles have been developed
specifically for the role of councillor.
In accordance with the public trust placed in me, on all occasions:

•
•
•
•

I act with integrity and honesty
I act lawfully
I treat all persons fairly and with respect; and
I lead by example and act in a way that secures public confidence in the role of
councillor.

In undertaking my role:

•
•
•
•
•

I impartially exercise my responsibilities in the interests of the local community
I do not improperly seek to confer an advantage, or disadvantage, on any
person
I avoid conflicts of interest
I exercise reasonable care and diligence; and
I ensure that public resources are used prudently in accordance with my local
authority’s requirements and in the public interest.

Application of the Code of Conduct
This Code of Conduct applies to you as soon as you sign your declaration of acceptance of
the office of councillor or attend your first meeting as a co-opted member and continues to
apply to you until you cease to be a councillor.
This Code of Conduct applies to you when you are acting in your capacity as a councillor
which may include when:
•

you misuse your position as a councillor

•

Your actions would give the impression to a reasonable member of the public with
knowledge of all the facts that you are acting as a councillor;

The Code applies to all forms of communication and interaction, including:

•

at face-to-face meetings

•

at online or telephone meetings

•

in written communication

•

in verbal communication

•

in non-verbal communication

•

in electronic and social media communication, posts, statements and
comments.

You are also expected to uphold high standards of conduct and show leadership at all times
when acting as a councillor.
Your Monitoring Officer has statutory responsibility for the implementation of the Code of
Conduct, and you are encouraged to seek advice from your Monitoring Officer on any
matters that may relate to the Code of Conduct. Town and parish councillors are
encouraged to seek advice from their Clerk, who may refer matters to the Monitoring
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Officer.

Standards of councillor conduct
This section sets out your obligations, which are the minimum standards of conduct required of
you as a councillor. Should your conduct fall short of these standards, a complaint may be
made against you, which may result in action being taken.
Guidance is included to help explain the reasons for the obligations and how they should be
followed.
General Conduct

1. Respect
As a councillor:

1.1 I treat other councillors and members of the public with respect.
1.2 I treat local authority employees, employees and representatives of partner
organisations and those volunteering for the local authority with respect and
respect the role they play.
Respect means politeness and courtesy in behaviour, speech, and in the written word.
Debate and having different views are all part of a healthy democracy. As a councillor, you
can express, challenge, criticise and disagree with views, ideas, opinions and policies in a
robust but civil manner. You should not, however, subject individuals, groups of people or
organisations to personal attack.
In your contact with the public, you should treat them politely and courteously. Rude and
offensive behaviour lowers the public’s expectations and confidence in councillors.
In return, you have a right to expect respectful behaviour from the public. If members of the
public are being abusive, intimidatory or threatening you are entitled to stop any
conversation or interaction in person or online and report them to the local authority, the
relevant social media provider or the police. This also applies to fellow councillors, where
action could then be taken under the Councillor Code of Conduct, and local authority
employees, where concerns should be raised in line with the local authority’s councillorofficer protocol.

2. Bullying, harassment and discrimination
As a councillor:

2.1 I do not bully any person.
2.2 I do not harass any person.
2.3 I promote equalities and do not discriminate unlawfully against any
person.
The Advisory, Conciliation and Arbitration Service (ACAS) characterises bullying as
offensive, intimidating, malicious or insulting behaviour, an abuse or misuse of power
through means that undermine, humiliate, denigrate or injure the recipient. Bullying might be
a regular pattern of behaviour or a one-off incident, happen face-to-face, on social media, in
emails or phone calls, happen in the workplace or at work social events and may not always
be obvious or noticed by others.
The Protection from Harassment Act 1997 defines harassment as conduct that causes
alarm or distress or puts people in fear of violence and must involve such conduct on at least
two occasions. It can include repeated attempts to impose unwanted communications and
Page 4 of 16
Approved 3rd 12.2020
Updated 19 January and 17 May 2021

contact upon a person in a manner that could be expected to cause distress or fear in any
reasonable person.
Unlawful discrimination is where someone is treated unfairly because of a protected
characteristic. Protected characteristics are specific aspects of a person's
identity defined by the Equality Act 2010. They are age, disability, gender reassignment,
marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and
sexual orientation.
The Equality Act 2010 places specific duties on local authorities. Councillors have a central
role to play in ensuring that equality issues are integral to the local authority's performance
and strategic aims, and that there is a strong vision and public commitment to equality
across public services.

3. Impartiality of officers of the council
As a councillor:

3.1 I do not compromise, or attempt to compromise, the impartiality of
anyone who works for, or on behalf of, the local authority.
Officers work for the local authority as a whole and must be politically neutral (unless they
are political assistants). They should not be coerced or persuaded to act in a way that would
undermine their neutrality. You can question officers in order to understand, for example,
their reasons for proposing to act in a particular way, or the content of a report that they
have written. However, you must not try and force them to act differently, change their
advice, or alter the content of that report, if doing so would prejudice their professional
integrity.

4. Confidentiality and access to information
As a councillor:

4.1 I do not disclose information:
a. given to me in confidence by anyone
b. acquired by me which I believe, or ought reasonably to be
aware, is of a confidential nature, unless
i. I have received the consent of a person authorised to give it;
ii. I am required by law to do so;
iii. the disclosure is made to a third party for the purpose of
obtaining professional legal advice provided that the third
party agrees not to disclose the information to any other
person; or
iv. the disclosure is:
1. reasonable and in the public interest; and
2. made in good faith and in compliance with the
reasonable requirements of the local authority; and
3. I have consulted the Monitoring Officer prior to its
release.

4.2 I do not improperly use knowledge gained solely as a result of my role as a
councillor for the advancement of myself, my friends, my family members,
my employer or my business interests.

4.3 I do not prevent anyone from getting information that they are entitled to by
law.
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Local authorities must work openly and transparently, and their proceedings and printed
materials are open to the public, except in certain legally defined circumstances. You should
work on this basis, but there will be times when it is required by law that discussions,
documents and other information relating to or held by the local authority must be treated in
a confidential manner. Examples include personal data relating to individuals or information
relating to ongoing negotiations.

5. Disrepute
As a councillor:

5.1 I do not bring my role or local authority into disrepute.
As a Councillor, you are trusted to make decisions on behalf of your community and your
actions and behaviour are subject to greater scrutiny than that of ordinary members of the
public. You should be aware that your actions might have an adverse impact on you, other
councillors and/or your local authority and may lower the public’s confidence in your or your
local authority’s ability to discharge your/its functions. For example, behaviour that is
considered dishonest and/or deceitful can bring your local authority into disrepute.
You are able to hold the local authority and fellow councillors to account and are able to
constructively challenge and express concern about decisions and processes undertaken by
the council whilst continuing to adhere to other aspects of this Code of Conduct.

6. Use of position
As a councillor:

6.1 I do not use, or attempt to use, my position improperly to the advantage or
disadvantage of myself or anyone else.
Your position as a member of the local authority provides you with certain opportunities,
responsibilities, and privileges, and you make choices all the time that will impact others.
However, you should not take advantage of these opportunities to further your own or
others’ private interests or to disadvantage anyone unfairly.

7. Use of local authority resources and facilities
As a councillor:

7.1 I do not misuse council resources.
7.2 I will, when using the resources of the local authority or authorising their use
by
others:
a.
act in accordance with the local authority's requirements; and
b.
ensure that such resources are not used for political purposes unless
that use could reasonably be regarded as likely to facilitate, or be
conducive to, the discharge of the functions of the local authority or of
the office to which I have been elected or appointed.
You may be provided with resources and facilities by the local authority to assist you in
carrying out your duties as a councillor.
Examples include:

•
•
•
•

office support
stationery
equipment such as phones, and computers
transport
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•

access and use of local authority buildings and rooms.

These are given to you to help you carry out your role as a councillor more effectively and
are not to be used for business or personal gain. They should be used in accordance with
the purpose for which they have been provided and the local authority’s own policies
regarding their use.

8. Complying with the Code of Conduct
As a Councillor:

8.1 I undertake Code of Conduct training provided by my local authority.
8.2 I cooperate with any Code of Conduct investigation and/or
determination.

8.3 I do not intimidate or attempt to intimidate any person who is likely to be
involved with the administration of any investigation or proceedings.

8.4 I comply with any sanction imposed on me following a finding that I have
breached the Code of Conduct.
It is extremely important for you as a councillor to demonstrate high standards, for you to
have your actions open to scrutiny and for you not to undermine public trust in the local
authority or its governance. If you do not understand or are concerned about the local
authority’s processes in handling a complaint you should raise this with your Monitoring
Officer.
Protecting your reputation and the reputation of the local authority

9. Interests
As a councillor:

9.1 I register and disclose my interests.
Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and
maintain a register of interests of members of the authority .
You need to register your interests so that the public, local authority employees and fellow
councillors know which of your interests might give rise to a conflict of interest. The register is
a public document that can be consulted when (or before) an issue arises. The register
also protects you by allowing you to demonstrate openness and a willingness to be held
accountable. You are personally responsible for deciding whether or not you should
disclose an interest in a meeting, but it can be helpful for you to know early on if others think
that a potential conflict might arise. It is also important that the public know about any
interest that might have to be disclosed by you or other councillors when making or taking
part in decisions, so that decision making is seen by the public as open and honest. This
helps to ensure that public confidence in the integrity of local governance is maintained.
You should note that failure to register or disclose a disclosable pecuniary interest as set
out in Table 1, is a criminal offence under the Localism Act 2011.
Appendix B sets out the detailed provisions on registering and disclosing interests. If in
doubt, you should always seek advice from your Monitoring Officer.
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10. Gifts and hospitality
As a councillor:

10.1

I do not accept gifts or hospitality, irrespective of estimated value, which
could give rise to real or substantive personal gain or a reasonable
suspicion of influence on my part to show favour from persons seeking to
acquire, develop or do business with the local authority or from persons
who may apply to the local authority for any permission, licence or other
significant advantage.

10.2

I register with the Monitoring Officer any gift or hospitality with an
estimated value of at least £50 within 28 days of its receipt.

10.3

I register with the Monitoring Officer any significant gift or
hospitality that I have been offered but have refused to accept.

In order to protect your position and the reputation of the local authority, you should
exercise caution in accepting any gifts or hospitality which are (or which you reasonably
believe to be) offered to you because you are a councillor. The presumption should always
be not to accept significant gifts or hospitality. However, there may be times when such a
refusal may be difficult if it is seen as rudeness in which case you could accept it but must
ensure it is publicly registered. However, you do not need to register gifts and hospitality
which are not related to your role as a councillor, such as Christmas gifts from your friends
and family. It is also important to note that it is appropriate to accept normal expenses and
hospitality associated with your duties as a councillor. If you are unsure, do contact your
Monitoring Officer for guidance.
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Appendices
Appendix A – The Seven Principles of Public Life
The principles are:
Selflessness
Holders of public office should act solely in terms of the public interest.
Integrity
Holders of public office must avoid placing themselves under any obligation to people or
organisations that might try inappropriately to influence them in their work. They should not
act or take decisions in order to gain financial or other material benefits for themselves,
their family, or their friends. They must disclose and resolve any interests and relationships.
Objectivity
Holders of public office must act and take decisions impartially, fairly and on merit, using
the best evidence and without discrimination or bias.
Accountability
Holders of public office are accountable to the public for their decisions and actions and
must submit themselves to the scrutiny necessary to ensure this.
Openness
Holders of public office should act and take decisions in an open and transparent manner.
Information should not be withheld from the public unless there are clear
and lawful
reasons for so doing.
Honesty
Holders of public office should be truthful.
Leadership
Holders of public office should exhibit these principles in their own behaviour. They should
actively promote and robustly support the principles and be willing to challenge poor
behaviour wherever it occurs.
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Appendix B Registering interests
Within 28 days of becoming a member or your re-election or re-appointment to office you must
register with the Monitoring Officer the interests which fall within the categories set out in
Table 1 (Disclosable Pecuniary Interests) which are as described in “The Relevant
Authorities (Disclosable Pecuniary Interests) Regulations 2012”. You should also register
details of your other personal interests which fall within the categories set out in Table 2
(Other Registerable Interests).
“Disclosable Pecuniary Interest” means an interest of yourself, or of your partner if you are
aware of your partner's interest, within the descriptions set out in Table 1 below.
"Partner" means a spouse or civil partner, or a person with whom you are living as husband
or wife, or a person with whom you are living as if you are civil partners.

1. You must ensure that your register of interests is kept up-to-date and within 28
days of becoming aware of any new interest, or of any change to a registered
interest, notify the Monitoring Officer.

2. A ‘sensitive interest’ is as an interest which, if disclosed, could lead to the
councillor, or a person connected with the councillor, being subject to violence
or intimidation.

3. Where you have a ‘sensitive interest’ you must notify the Monitoring Officer with
the reasons why you believe it is a sensitive interest. If the Monitoring Officer
agrees they will withhold the interest from the public register.
Non participation in case of disclosable pecuniary interest

4. Where a matter arises at a meeting which directly relates to one of your Disclosable
Pecuniary Interests as set out in Table 1, you must disclose the interest, not
participate in any discussion or vote on the matter and must not remain in the room
unless you have been granted a dispensation. If it is a ‘sensitive interest’, you do not
have to disclose the nature of the interest, just that you have an interest.
Dispensation may be granted in limited circumstances, to enable you to participate
and vote on a matter in which you have a disclosable pecuniary interest.

5. [ Where you have a disclosable pecuniary interest on a matter to be considered or is
being considered by you as a Cabinet member in exercise of your executive function,
you must notify the Monitoring Officer of the interest and must not take any steps or
further steps in the matter apart from arranging for someone else to deal with it ]
Disclosure of Other Registerable Interests

6. Where a matter arises at a meeting which directly relates to the financial interest or
wellbeing of one of your Other Registerable Interests (as set out in Table 2), you must
disclose the interest. You may speak on the matter only if members of the public are
also allowed to speak at the meeting but otherwise must not take part in any
discussion or vote on the matter and must not remain in the room unless you have
been granted a dispensation. If it is a ‘sensitive interest’, you do not have to disclose
the nature of the interest.
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Disclosure of Non-Registerable Interests
7. Where a matter arises at a meeting which directly relates to your financial interest
or well-being (and is not a Disclosable Pecuniary Interest set out in Table 1) or a
financial interest or well-being of a relative or close associate, you must disclose the
interest. You may speak on the matter only if members of the public are also allowed
to speak at the meeting. Otherwise you must not take part in any discussion or vote
on the matter and must not remain in the room unless you have been granted a
dispensation. If it is a ‘sensitive interest’, you do not have to disclose the nature of
the interest.

8. Where a matter arises at a meeting which affects –
a. your own financial interest or well-being;
b. a financial interest or well-being of a relative or close associate; or
c. a financial interest or wellbeing of a body included under Other Registrable Interests as
set out in Table 2
you must disclose the interest. In order to determine whether you can remain in the
meeting after disclosing your interest the following test should be applied

9. Where a matter (referred to in paragraph 8 above) affects the financial interest or well-being:
a. to a greater extent than it affects the financial interests of the majority of
inhabitants of the ward affected by the decision and;

b. a reasonable member of the public knowing all the facts would believe that it
would affect your view of the wider public interest
You may speak on the matter only if members of the public are also allowed to
speak at the meeting. Otherwise you must not take part in any discussion or vote
on the matter and must not remain in the room unless you have been granted a
dispensation.
If it is a ‘sensitive interest’, you do not have to disclose the nature of the interest.

10. [Where you have an Other Registerable Interest or Non-Registerable Interest on a matter
to be considered or is being considered by you as a Cabinet member in exercise of
your executive function, you must notify the Monitoring Officer of the interest and must
not take any steps or further steps in the matter apart from arranging for someone else
to deal with it]
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Table 1: Disclosable Pecuniary Interests
This table sets out the explanation of Disclosable Pecuniary Interests as set out in the
Relevant Authorities (Disclosable Pecuniary Interests) Regulations 2012.
Subject
Description
Any employment, office, trade,
Employment, office, trade,
profession or vocation carried on for
profession or vocation
profit or gain.
Sponsorship

Any payment or provision of any other
financial benefit (other than from the
council) made to the councillor during the
previous 12-month period for expenses
incurred by him/her in carrying out
his/her duties as a councillor, or towards
his/her election expenses.
This includes any payment or financial
benefit from a trade union within the
meaning of the Trade Union and Labour
Relations (Consolidation) Act 1992.

Contracts

Any contract made between the
councillor or his/her spouse or civil
partner or the person with whom the
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councillor is living as if they were
spouses/civil partners (or a firm in which
such person is a partner, or an incorporated
body of which such person is a director* or
a body that such person has a beneficial
interest in the securities of*) and the council
—
(a) under which goods or services are to be
provided or works are to be executed; and
(b) which has not been fully discharged.
Land and Property

Any beneficial interest in land which is
within the area of the council.
‘Land’ excludes an easement, servitude,
interest or right in or over land which does
not give the councillor or his/her spouse or
civil partner or the person with whom the
councillor is living as if they were spouses/
civil partners (alone or jointly with another)
a right to occupy or to receive income.

Licenses

Any licence (alone or jointly with others) to
occupy land in the area of the council for a
month or longer
Any tenancy where (to the councillor’s
knowledge)—
(a) the landlord is the council; and
(b) the tenant is a body that the councillor,
or his/her spouse or civil partner or the
person with whom the councillor is living as
if they were spouses/ civil partners is a
partner of or a director* of or has a
beneficial interest in the securities* of.

Corporate tenancies

Securities

Any beneficial interest in securities* of a
body where—
(a) that body (to the councillor’s
knowledge) has a place of business or
land in the area of the council; and
(b) either—
(i) ) the total nominal value of the
securities* exceeds £25,000 or one
hundredth of the total issued share
capital of that body; or
(ii) if the share capital of that body is of
more than one class, the total nominal
value of the shares of any one class in
which the councillor, or his/ her spouse or
civil partner or the person with whom the
councillor is living as if they were
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spouses/civil partners have a beneficial
interest exceeds one hundredth of the
total issued share capital of that class.
* ‘director’ includes a member of the committee of management of an industrial and
provident society.

* ‘securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a
collective investment scheme within the meaning of the Financial Services and Markets Act
2000 and other securities of any description, other than money deposited with a building
society.
Table 2: Other Registrable Interests

You must register as an Other Registerable Interest :
a) any unpaid directorships
b ) any body of which you are a member or are in a position of general control or
management and to which you are nominated or appointed by your authority
c) any body

(i) exercising functions of a public nature
(ii) directed to charitable purposes or
(iii) one of whose principal purposes includes the influence of public opinion
or policy (including any political party or trade union)
of which you are a member or in a position of general control or management
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Appendix C – the Committee on Standards in Public Life
The LGA has undertaken this review whilst the Government continues to consider the
recommendations made by the Committee on Standards in Public Life in their report on
Local Government Ethical Standards. If the Government chooses to implement any of the
recommendations, this could require a change to this Code.
The recommendations cover:

•
•
•
•
•
•
•

Recommendations for changes to the Localism Act 2011 to clarify in law when the
Code of Conduct applies
The introduction of sanctions
An appeals process through the Local Government Ombudsman
Changes to the Relevant Authorities (Disclosable Pecuniary Interests)
Regulations 2012
Updates to the Local Government Transparency Code
Changes to the role and responsibilities of the Independent Person
That the criminal offences in the Localism Act 2011 relating to Disclosable
Pecuniary Interests should be abolished

The Local Government Ethical Standards report also includes Best Practice
recommendations. These are:
Best practice 1: Local authorities should include prohibitions on bullying and harassment in
codes of conduct. These should include a definition of bullying and harassment,
supplemented with a list of examples of the sort of behaviour covered by such a definition.
Best practice 2: Councils should include provisions in their code of conduct requiring
councillors to comply with any formal standards investigation and prohibiting trivial or
malicious allegations by councillors.
Best practice 3: Principal authorities should review their code of conduct each year and
regularly seek, where possible, the views of the public, community organisations and
neighbouring authorities.
Best practice 4: An authority’s code should be readily accessible to both councillors and
the public, in a prominent position on a council’s website and available in council premises.
Best practice 5: Local authorities should update their gifts and hospitality register at least
once per quarter, and publish it in an accessible format, such as CSV.
Best practice 6: Councils should publish a clear and straightforward public interest test
against which allegations are filtered.
Best practice 7: Local authorities should have access to at least two Independent
Persons.
Best practice 8: An Independent Person should be consulted as to whether to undertake a
formal investigation on an allegation, and should be given the option to
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review and comment on allegations which the responsible officer is minded to dismiss
as being without merit, vexatious, or trivial.
Best practice 9: Where a local authority makes a decision on an allegation of misconduct
following a formal investigation, a decision notice should be published as soon as possible
on its website, including a brief statement of facts, the provisions of the code engaged by
the allegations, the view of the Independent Person, the reasoning of the decision-maker,
and any sanction applied.
Best practice 10: A local authority should have straightforward and accessible guidance
on its website on how to make a complaint under the code of conduct, the process for
handling complaints, and estimated timescales for investigations and outcomes.
Best practice 11: Formal standards complaints about the conduct of a parish councillor
towards a clerk should be made by the chair or by the parish council, rather than the clerk in
all but exceptional circumstances.
Best practice 12: Monitoring Officers’ roles should include providing advice, support and
management of investigations and adjudications on alleged breaches to parish councils
within the remit of the principal authority. They should be provided with adequate training,
corporate support and resources to undertake this work.
Best practice 13: A local authority should have procedures in place to address any
conflicts of interest when undertaking a standards investigation. Possible steps should
include asking the Monitoring Officer from a different authority to undertake the
investigation.
Best practice 14: Councils should report on separate bodies they have set up or which
they own as part of their annual governance statement and give a full picture of their
relationship with those bodies. Separate bodies created by local authorities should abide by
the Nolan principle of openness and publish their board agendas and minutes and annual
reports in an accessible place.
Best practice 15: Senior officers should meet regularly with political group leaders or group
whips to discuss standards issues.

The LGA has committed to reviewing the Code on an annual basis to ensure it is still
fit for purpose.
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